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CCIE UNDERGRADUATE COMMITTEE  
 
Effective Date: May 1, 2023 
Authority: Associate Dean for Academic Affairs 
    
POLICY STATEMENT 
The CCIE Undergraduate Committee oversees undergraduate education administration in the college. The 
Undergraduate Committee should, at a minimum, hold monthly meetings during the regular academic 
year (fall and spring semesters), but may cancel meetings or hold additional meetings as necessary and 
determined by the chair of the committee with respect to the committee agenda. 
 
PURPOSE 
The purpose of the CCIE Undergraduate Committee (Undergraduate Committee) is to ensure the highest 
level of quality among undergraduate programs in the college, provide opportunities for students to take 
classes in areas of interest within their programs, and ensure students move to a timely completion of 
their undergraduate degree. The Undergraduate Committee is responsible for making recommendations 
to the Dean on all college-level policies related to undergraduate education. In addition, the committee is 
responsible for approving all curriculum changes to undergraduate programs, for facilitating the 
development of new undergraduate programs in the college and making recommendations for 
undergraduate awards as appropriate. Further, the Undergraduate Committee oversees university- and 
college-level programs that recognize undergraduate students and faculty members (e.g., Founders Day 
Outstanding Student, Faculty Excellence in Undergraduate Teaching, Faculty Excellence in Undergraduate 
Advising); and other special projects as deemed as needed or appropriate by the Dean (i.e., The Order of 
the Pegasus). 
 
PROCEDURES 
Membership. Each academic unit within CCIE has one voting representative on the Undergraduate 
Committee, excluding Learning Sciences and Educational Research, which does not have an 
undergraduate program. All academic program coordinators1 (regardless of voting status) are ex-officio 
members of the committee.  The voting members on the Undergraduate Committee will be selected from 
the academic program coordinators within an academic unit to recognize the academic unit on matters 
requiring a vote.  In addition, each academic unit will have an alternate Undergraduate Committee 
member to represent the academic unit within the committee when the member is unable to attend. The 
CCIE Undergraduate Committee meetings are open meetings.   
 
Each academic unit must develop procedures to select a voting member and at least one alternate. These 
names must be provided to the Chair of the Undergraduate Committee no later than one week before the 
first meeting of the committee each academic year. 
 

 
1 Academic program coordinators are in-unit faculty members responsible for the operational functioning of the degree 
program 
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The CCIE Associate Dean for Academic Affairs serves as the chair and non-voting member of the 
committee but will have the final vote in the event of a tie. The Director of the CCIE Office of 
Undergraduate Affairs and the CCIE Planning & Institutional Knowledge Office also serve as non-voting ex-
officio members of the committee. 
 
Voting. Each Undergraduate Committee member serving as representative of an academic unit has one 
vote. If an Undergraduate Committee voting member is unable to attend a meeting, the designated 
alternate member of the committee representing the academic unit shall attend the meeting and vote in 
his or her absence.  
 
Quorum. To have a quorum, each meeting must have one-half of the voting committee members, plus 
one. To ensure productive and timely meetings take place and meet a quorum, voting members who 
know they cannot make certain scheduled meetings in advance should work with their alternate to 
ensure that they will have coverage. 
  
Scope of Responsibilities. The Undergraduate Committee is responsible for ensuring the highest level of 
quality among undergraduate programs in the college. Therefore, the Undergraduate Committee is 
responsible for making recommendations to the college dean related to (a) undergraduate policies; (b) 
curriculum revisions, additions, and deletions; (c) undergraduate student and faculty awards and 
recognitions; and (d) additional considerations related to undergraduate education as required.  
 
Recommendations for modifications to this policy may be made to the Dean by the CCIE Undergraduate 
Committee. 
 
Approved by: 
B. Grant Hayes 
Dean 
4/19/2023 


