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Summary & Evidence Statements  

 

Research & Creative Summary and Evidence  
 

Candidates for promotion and tenure should include a two to three-page summary of their 

research and creative activities. In addition to the summary, candidates should include the 

following supporting materials:   

➢ Research accomplishments. 

➢ Future research plans.  

➢ All other information the candidate deems relevant (e.g., evidence to support research 

and creative activities).  

➢ If you include citation numbers and other impact metrics, include and provide brief 

rationale for their sources.  

The summary and evidence of research and creative activities section must be uploaded as a 

single PDF document. 

 

Note. It is not necessary to upload an entire book, article, audio or video recording. Candidates 

may link to an external source to support their activities (e.g., Google Dive, SoundCloud, 

YouTube, Vimeo, OneDrive). If the candidate links to an external source, place the link in the 

PDF document and include the following statement for reviewers: “Please copy and paste each 

link into your web browser to view the external source.” 

 
Taken with adaption from Faculty Excellence’s Dossier Content Document, 08/07/2019, p. 4 

 

 

General Tips:  

 

1. Include your name at the beginning of each required document. 

2. Be specific and provide supporting evidence. 

3. Lead with the most important information.  

4. Use headings as necessary for clarity. 

5. Remember, faculty members outside of your discipline review your Summary and 

Evidence Statements – do not infer reviewers of your materials know your 

discipline.  

 

The following are model examples of Summary Statements. Elements of the example 

Summary Statements may or may not apply to faculty members based on their discipline.  
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Example: 

Summary and Evidence of Research Activities 

James M. Smith 

Research is primary to my role as an effective criminal justice educator and scholar. 

Since joining UCF, my annual evaluations of in-unit faculty performance have received ratings 

of “outstanding” in the domain of Research & Creative Activities for five consecutive years). 

The primary goal of my research is to identify factors that contribute to youth in the juvenile 

justice systems becoming functional adults. My research interests are rooted in (a) juvenile 

justice, (b) intimate partner violence, and (c) youth substance abuse.   

 

Dissemination of Scholarly Works in Refereed and Peer-Reviewed Outlets 

I have published (or have “in press”) 16 scholarly works in refereed and/or peer-reviewed 

dissemination outlets. Specifically, I have published (or have “in press”) 13 articles in refereed 

national and international journals, published 2 peer-reviewed book chapters, and published 1 

article in a refereed regional journal. In addition, I have five manuscripts in the editorial review 

process to be published in refereed national journals. A significant percentage (53.85%) of my 

published articles were in the top-tier journals of within the field of criminal justice, including (a) 

The Journal of Interpersonal Violence (H-Index = 95, Scimago Journal & County Rank), (b) 

Criminal Justice and Behavior (H-Index = 85, Scimago Journal & County Rank), (c) The 

Journal of Research in Crime and Delinquency (H-Index = 85, Scimago Journal & County 

Rank), and (d) Crime and Delinquency (H-Index = 65, Scimago Journal & County Rank). The 

quality of my scholar publications has contributed to my work being cited over 350 times since 

2018 (per Google Scholar).   

I take a leadership role in my research and scholarly work, including being the first or 

second author in 13 of my 16 (81.25%) works in refereed and/or peer-reviewed dissemination 

outlets. Specifically, I was the first or second author on (a) 10 of my 13 (76.92%) articles 

published in international and national refereed journals, (b) 2 of my 2 (100%) published peer-

reviewed book chapters, and (c) my sole article (100%) published in a regional refereed journal. 

My research and scholarly publication rates exceed the average productivity of faculty 

members in criminal justice. I have averaged 2.6 articles published in international and national 

refereed journals during the five-year period (2017 to 2021). Therefore, my research 

productivity, as measured by articles published in international and national refereed journals, 

has surpassed the research productivity by tenured and tenure-track faculty members in 

departments of Criminal Justice (Smith et al., 2019). In addition, my research productivity is two 

times more than the norm in criminal justice and similar fields of social sciences, such as 

counselor education (Lambie, Ascher, Sivo, & Hayes, 2013); clinical psychology (Steward, 

Roberts, & Roy, 2007); and school psychology (Wagner, Lail, Viglietta, & Burns, 2007). 

Finally, I have been active in presenting papers at international, national, and regional 

refereed conferences. Specifically, I have presented 21 papers at international, national, and 

regional refereed conferences over the last five years. In addition, research mentorship is a 

primary role for me at UCF in the Department of Criminal Justice as I have dedicated 

considerable time and an effort in mentoring graduate students in scholarship. The results of my 

mentoring graduate students have led to six published (or “in press”) articles in international and 

national refereed journals as well as three additional articles “in review” with my student-

mentees.  
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Recognition of Research and Creative Activities  

My research achievements and contribution to the field have been recognized at national, 

regional, and college levels. Specifically, at the national level, I was a recipient of the Academy 

of Criminal Justice Sciences’ Tory J. Caeti Young Scholar Memorial Award (2020); at the 

regional level, I was the recipient of the Southern Association of Criminal Justice Professional’s 

Outstanding Research Article Award (2019; and at the college level, I was awarded the 

Excellence in Research Award for the College of Community Innovation and Education (CCIE; 

2021).  

Internal and External Funding 

I am active in seeking internal and external research funding. I have a research proposal 

under review with the Department of Defense for $895,000 and have submitted proposals for 

external funding for $665,000 to the National Institute of Health (NIH) and National Science 

Foundation (NSF), totaling over 1.5 million dollars in submitted full indirect research proposals. 

I was awarded an internal grant ($7,500) from the UCF Office of Research to collect pilot data 

for future external funds on youth substance abuse and juvenile justice.  

Future Plans  

My professional development plans related to research, and scholarship include: (a) 

continuing to seek internal and external funding to support my research; (b) publishing articles in 

strong international and national refereed journals as first or second author; (c) presenting papers 

at international and national refereed conferences; and (d) continuing to mentor graduate students 

in scholarship and dissertation research investigations. I plan to continue my endeavor in seeking 

external funding in the area of youth substance abuse and juvenile justice. I plan to continue 

seeking funding opportunities within the National Institute of Health and Administration of 

Children and Families. I have been actively working on building interdisciplinary teams to more 

effectively and competitively address the physical and emotional well-being of youth in the 

juvenile justice system. In addition, I am one of the leads for submitting a faculty cluster 

proposal focused on building an interdisciplinary team of professionals with expertise in youth 

substance abuse and juvenile justice. In sum, my research goals include seeking external funding 

to support my research, continue disseminating my scholarship in international and national 

referred outlets, and forming collaborative research relationships with colleagues within the 

university and surrounding communities. 
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Teaching Activities Summary and Evidence 

 
Candidates for promotion and tenure should include a one- to two-page summary of their 

teaching philosophy and instructional activities. In addition to the summary, include the 

following: 

 

➢ Last five years of student evaluation summaries at UCF (i.e., student perceptions of 

instruction, SPI), in chronologically descending order (i.e., most recent year first).  

Faculty who are applying for promotion and tenure in the 2022-2021 cycle should 

include annual evaluations from (a) 2020-21, (b) 2019-20, (c) 2018-19, (d) 2017-18, and 

(e) 2016-17. If student comments are cited, all comments, from all students must be 

included.  

➢ All other information you deem relevant (e.g., evidence of discovery, learning, and 

engagement and other evidence to support teaching activities). 

 

The teaching activities section must be uploaded as a single PDF document. 

 
Taken with adaption from Faculty Excellence’s Dossier Content Document 
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Example: 

Teaching Activities Summary and Evidence 

Melissa K. Smith  

Teaching is primary to my role as an effective counselor educator and academician. Since 

joining the University of Central Florida (UCF) in 2017, I have received an evaluation rating of 

“outstanding” on my annual evaluation of in-unit faculty performance in the domain of 

Instruction & Advisement. In addition, I have taught eight different graduate counseling courses 

at the master and doctoral level at UCF (nationally accredited program by the Council for 

Accreditation of Counseling and Related Educational Programs), consistently receiving 

outstanding student perception of instruction course evaluations (e.g., Overall Assessment of 

Instructor [UCF] as Excellent (5) and Very Good (4), N = 16 courses; 85.93% of students rated 

my instruction as “Excellent” or “Very Good”). Additionally, I am active in teaching intensive 

clinical supervision courses (i.e., have taught eight sections of Practicum), providing live, group, 

and triadic supervision to graduate students working with clients with presenting mental health 

issues within the Central Florida community.  

 

 
 

Andragogy Development and Enhancement  

I have demonstrated my commitment to professional development activities that support 

my andragogy (methods in adult education) in a variety of ways. I have attended numerous 

international, national, and regional referred professional development conferences and 

presented on a variety of topics including my research, scholarship, and andragogical practices 

(N = 21). I have participated in several professional development activities offered by the Faculty 

Center for Teaching and Learning, including Faculty Development Conferences (N = 6), New 

0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

2019 Mean SPI

Data

2018 Mean SPI

Data

2017 Mean SPI

Data

2016 Mean SPI

Data

2015 Mean SPI

Data

UCF - Melissa K Smith (2015-2019)

Overall Assessment of Instructor SPI Mean Data 

Excellent

Very

Good

Good

Fair

Poor



CCIE Faculty Excellence                                                                                   Fall 2022 6 

Faculty Workshops (N = 8), and a Scholarship of Teaching and Learning Workshop (N = 1). 

Furthermore, I have demonstrated a desire to advance my instructional strategies through 

requesting colleagues and Faculty Center for Teaching and Learning staff to observe my 

teaching and provide feedback on andragogical strengths and possible areas of improvement. I 

have participated in a semester long Interactive Distributed Learning (IDL 6543) course to 

enhance my knowledge and skills related to online education and integrating technology into the 

classroom and am engaged in a separate professional development series focused on improving 

student learning by design. I have been active in improving programmatic accountability through 

developing and revising courses in the Clinical Mental Health Counseling degree program, 

aligning with contemporary practices and accreditation standards. In my role as the Institutional 

Effectiveness Program Coordinator for the Clinical Mental Health Counseling degree program, I 

am active in making data-driven decisions to continually assess the effectiveness of our training 

program and make curricular changes as needed.  

 

Mentorship  

I have integrated mentoring into my teaching through student collaborations on 

presenting research papers at international, national, and regional refereed conferences (N = 10) 

and coordinating participation for 15 UCF graduate students in presenting papers at an 

international refereed counseling conference. I have also collaborated with my student-mentees 

on scholarly publications in refereed national journals (N = 6 articles “in press”, N = 3 “in 

review”). Furthermore, two of my graduate student-mentees were recipients of funded awards to 

collaborate on research and grants, and one of my students was a finalist in for the 2020 UCF 

Order of Pegasus Award. I am chairing two dissertations currently in progress, have co-chaired 

two successfully defended dissertations, and have served or am serving on five additional 

dissertation committees. I have mentored doctoral students in their practice of becoming 

educators through co-instructing, supervising courses, and providing weekly supervision during 

their preparation to become clinical supervisors.  

 

Scholarship of Teaching and Learning  

The Scholarship of Teaching and Learning (SoTL) is central to my teaching. As a 

counselor educator, I examine the influence of my teaching and supervision on my students’ 

learning outcomes and developmental growth through the implementation of sound research 

methods to ensure my instructional practices are contributing to the development of ethical and 

effective counseling practitioners. My SoTL work has led to numerous publications in counselor 

education journals and the Journal for the Scholarship of Teaching and Learning. In addition, 

my strong SoTL work was recognized when I was awarded a UCF SoTL award (2021). 

 

Future Plans  

My professional development plan is to continue promoting effective andragogy, and  

includes: (a) continuing to seek feedback and observations of my teaching from senior faculty; 

(b) implementing feedback from my Student Perception of Instruction evaluations; (c) 

participating in at least one workshop/conference per year through the Faculty Center for 

Teaching and Learning (currently enrolled in FCTL “ Improving Student Learning by Design” 

Series); (d) continuing to focus on the SoTL; and (e) actively mentoring and collaborating with 

students in instructional activities. In addition, I plan to maintain my current strong focus on 

mentoring graduate students and serving as a dissertation chair.    
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Service Activities Summary and Evidence 

 
Candidates for promotion and tenure should include a one- to two-page summary of their 

service. In addition to the summary, include the following: 

 

➢ All other information the candidate deems relevant (e.g., evidence to support service 

activities). 

 

The service activities section must be uploaded as a single PDF document. 

 
Taken with adaption from Faculty Excellence’s Dossier Content Document 
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Example: 

Service Activities Summary and Evidence 

John J. Smith  

 

Service is primary to my role as an effective educational leadership educator and scholar. 

Since joining UCF, my annual evaluation of in-unit faculty performance has received an 

evaluation rating of “outstanding” in the domain of Service, Professional Development & 

Governance for five consecutive years.  

 

Professional Service   

My professional service includes holding membership in the primary national and 

regional educational leadership organizations (four associations) and maintaining my 

professional certification in Educational Leadership in the state of Florida.  In addition, I served 

on the editorial boards for top-tier educational leadership international and national refereed 

journals, Educational Leadership (H-Index = 52, Scimago Journal & County Rank) and 

Educational Management Administration and Leadership (H-Index = 37, Scimago Journal & 

County Rank). Within professional organizations, I was invited to serve as on the Association for 

Supervision and Curriculum Development’s (ASCD) Ethics Committee that updated the Ethical 

Standards for School Principals (2020). In addition, I was invited to serve on the ASCD 

Foundation Scholarship award review committee.  

Regarding professional service within the State of Florida, I served as the Region 3 Vice 

President for East, Central Florida, and Surrounding School Districts for the Florida School 

Principals Association (FSPA). In addition, I served on two Florida Department of Education 

(FLDOE) task forces: (a) competency validation of the Florida Teacher Certification 

Examination (FTCE) Subject Area: Educational Leadership; and (b) the item development team 

for the FTCE Subject Area: Educational Leadership. Furthermore, I serve as a frequent guest 

speaker for local school administrator organizations (e.g., Orange County Public School 

Administrators), and I also serve as an on-site team member for the Florida Department of 

Education to review educational leadership programs throughout the state.   

 

University, College, & Departmental Service 

My service to UCF is significant. At the university level, I served on the University 

Strategic Planning Committee. In addition, I presented at the New Graduate Student Orientation 

and Welcome, an event sponsored by the UCF College of Graduate Studies. I also served in 

support of the UCF Student Research Week in the Planning for Success in Graduate School 

Panel Discussion. Furthermore, I served in a leadership position on the Educational Leadership 

Advisory Board to UCF’s Graduate Admissions project. At the college level, I served on the 

Faculty Council in the College of Community Innovation and Education (CCIE). In addition, I 

served on CCIE’s National Council for Accreditation of Teacher Education (NCATE) Steering 

Committee, the Educator-in-Residence Search Committee, and the CCIE Graduate Council. 

Furthermore, I was appointed to serve as the director for the CCIE’s Strategic Planning Task 

Force. At the departmental level, I serve as the Educational Leadership Program Coordinator, 

managing institutional effectiveness, assessment and curricular development and monitoring for 

the FLDOE regulations and changes, accreditation monitoring and support for the Florida 

Department of Education. Furthermore, I serve as the as the educational leadership internship 

coordinator for CCIE’s Office of Clinical Experience. 
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A current focus of my service to UCF is in support a partnership between Orange County 

Public Schools (OCPS) and CCIE. Within the OCPS and CCIE partnership, I serve in a 

leadership position in working with the school district to identified strong future educational 

leaders and developing pathways to support their success. To date, the partnership has led to two 

cohorts of 20 graduate students completing their master’s degrees in Educational Leadership at 

the OCPS School Board office were the school district to contributing to 50% of the cost of the 

course work for the students. In addition, the partnership is collecting data to examining the 

effectiveness of the programs and possible areas of improvement. Therefore, the OCPS and 

CCIE partnership supports (a) the UCF Education Leadership Program in promoting enrollment 

of quality graduate students, (b) OCPS in hiring high quality educational leaders, and (c) the 

Central Florida community in have strong leaders in their schools. 

 

Future Plans 

My future plans in the areas of professional and university service include seeking 

increased roles on editorial boards for national referred journals and continuing my leadership 

positions in national associations such as ASCD. I also plan to increase my service at the 

university level by seeking a committee to serve on that represents the CCIE. In sum, I have been 

very active in the areas of service and professional development at national, state, university, and 

college levels. 

 

 


