
01.28.2021 – Assistant Professor Meeting  

CCIE Faculty Excellence  
Cumulative Progress Evaluation – 2020-2021 Schedule 

 
UCF-3.010 Faculty Evaluation and Improvement.  
UCF Regulation 3.010 Faculty Evaluation and Improvement 
 
1.c. Cumulative progress evaluation. Beginning with the second year of 
employment (or the first year, if tenure credit was given) and continuing annually, 
an employee who is eligible for tenure and/or promotion to the rank of associate 
professor shall receive a cumulative progress evaluation by the unit tenured 
faculty; the department chair, school director, or unit head; and the dean. All 
cumulative progress evaluations shall be completed during the spring semester.  
Cumulative progress evaluations are intended to provide an accurate assessment of 
cumulative performance leading to the attainment of promotion and/or tenure. 
Employees eligible for promotion to full professor may, at their option and upon 
written request, be similarly apprised of their progress toward promotion. 
 

CPE Schedule for CCIE 
Date 

 
Task 

February 15, 2021  Tenure-earning faculty submit electronic CPE dossiers to 
academic unit leader. 
 

February 18, 2021 CPE dossiers available for tenured faculty review at the 
academic unit level 
 

March 8, 2021 Tenured faculty within academic unit evaluations 
completed; dossiers and evaluations forwarded to academic 
unit leader (chair / director) 
 

April 1, 2021 Academic unit leader (chair / director) completes 
evaluations; dossiers forwarded to the CCIE Dean 
 

April 16, 2021 CCIE Dean completes evaluations and  
 

April 20, 2021 CCIE Dean schedules meeting to review the completed CPE 
with tenure-earning faculty 
 

May 7, 2021 CPE Process Complete  
 

 

https://regulations.ucf.edu/docs/notices/3.010FacultyEvaluationImprovementFINAL_June13.pdf
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CCIE Assistant Professor Mentoring Program 
Summary & Evidence Statements  

 
Dossier Content: https://facultyexcellence.ucf.edu/document/dossier-contents-t-te/  

 
The P&T Impact Statement is a one-page summary that highlights the impact of your major 
accomplishments and summarizes your teaching, research and creative activities, service, and administrative 
assignments (if applicable). You may bullet, bold, italicize, and highlight important relative statements 
within the summary. The summary should provide an overview of the most significant aspects of your work 
since joining UCF.  When possible, relate this work to the mission of the department, college, and university.   

Note: If hired with tenure-credit, please include the appropriate information for years credited.  
Please make sure your statement is clear and concise for all reviewers. 

 
 Faculty members should highlight the intersectionality (interconnectedness) of their research, 

teaching, and service as well as how your works contributes to the goals of the university, college, 
and academic unit.  

 A “strong” summary statement is well-written, comprehensive, and uses “data” to support a the 
“impact” of faculty member’s achievements in the areas of research, teaching, and service (e.g., 
want to provide objective data to support candidate’s progression towards promotion & tenure).  

Organization & Suggestions for Summary Statement 
 

1. Introduction to Impact Statement 
Introduces a reviewer to the candidate seeking P&T. The following examples are only suggestions. You will 
need to create your own Impact Statement that reflects your major accomplishments. You will develop a 
one-page overall Impact Statement as well as summary statements for the areas of Research (two-to-three 
pages), Teaching (one-to-two pages), and service (one-to-two pages).   
 
Example: 
Please accept this Impact Statement and the accompanying materials as my formal application for promotion 
and tenure review in the Department of ####### at the University of Central Florida (UCF). As the materials 
in my dossier will demonstrate, I have worked and been successful in the areas of research, teaching, and 
service per my promotion and tenure criterion through my first five years as a tenure-earning faculty 
member. At the time of my hire at UCF, I was awarded one year toward tenure. I have highlighted some of 
my recent activities supporting my professional development and achievements. (COVOD-19 Statement) 
 

2. Research (examples) 
• Research interest & foci (no more than three research foci) 
• Data regarding number & “quality” of refereed publications (Impact Factor, Acceptance Rate) 
• Scholarly activities such as grants, professional papers presented, book chapters, and research 

awards & recognition 
Research & Scholarship: The primary goal of my research is to identify therapeutic interventions to support 
the functionality of youth and families. My research foci are (a) counselor education and supervision, (b) 
professional school counseling, and (c) therapeutic interventions for youth and families. I am active in 
research with numerous articles published in quality refereed journals. Specifically, I have published (or “in 
press”) 20 articles in international and national counseling, education, and psychology refereed journals. In 
addition, I have published two articles in refereed regional journals. Many of my publications (12) are in the 
flagship journals of the American Counseling Association (ACA) and American Psychological Association 
(APA), including the Journal of Counseling & Development (Impact factor: 1.402), Measurement and 
Evaluation in Counseling & Development (Impact factor: 1.851), and Assessment (Impact factor: 3.804). 

https://facultyexcellence.ucf.edu/document/dossier-contents-t-te/
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Further, I have six manuscripts in the review process for publication in international and national refereed 
journals.  
As for work in scholarly books, I have published five peer-reviewed book chapters (three invited chapters). I 
have also presented professional papers (25) at international, national, regional, and state refereed 
conferences; many of my presentations were conducted with my graduate student-mentees. Regarding 
contract and grants funding, I was a co-principal investigator on an external contract for $20,000 per year, 
for three years. Furthermore, my research achievements were recognized by the Southern Association for 
Counselor Education & Supervision (SACES) when I was selected as the recipient for the 2019 Individual 
Achievement Counselor Educator Award. 

3. Teaching (examples) 
• Number of different courses taught (amount course preparation & refinement) 
• Data relating to your UCF Student Perception of Instruction (SPI) evaluations 
• Thesis & dissertation activity  
• Course & programmatic enhancement activities 
• Efforts to enhance teaching & instruction (e.g., Faculty Center of Teaching & Learning 

activities) 
• Teaching &/or teaching-related awards &/or recognition received  

Teaching: I have taught many different graduate level courses (11) at UCF, consistently receiving 
outstanding instructor course evaluations (e.g., Overall Assessment of Instructor [UCF] as Excellent, N = 14 
courses, M = 87.87%, Mdn = 89.53%, SD = 10.76). In addition, I have integrated student mentoring into my 
teaching and research, where four of my graduate students were recipients of national awards over the past 
four years. My mentorship at UCF also includes collaborating with students on publications in international 
and national refereed journals (four published, three “in press”, three “in review”) and serving as a 
dissertation chairperson. I have worked to revise our counselor education program’s curriculum to align with 
contemporary best professional practices (revised and/or created three graduate courses). Furthermore, I have 
participated in three Faculty Development Conferences offered by the Faculty Center for Teaching and 
Learning (FCTL) to enhance my teaching and engage in the scholarship of teaching and learning (SoTL) 
practices. I plan to continue to develop my teaching, mentoring, and SoTL investigations over my career as a 
counselor educator.  

4. Service (examples) 
• Significant national, regional, & state professional service (e.g., editorial boards) 
• Significant university, college, & academic unit service  

Service: I am active in both professional and university service. Regarding professional service, I serve on 
the editorial boards for the refereed counseling journals, Counselor Education and Supervision and the 
Journal of Counseling & Development (the flagship journals for their professional areas). I was invited and 
serve on the Ethics Committee of ACA. Currently, I serve as a program reviewer for the Council for the 
Accreditation of Educator Preparation (CAEP), and serve as a presentation proposal reviewer for ACA, and 
as SACES awards committee chairperson. In service at UCF, I am the coordinator for the School Counseling 
program in the Department of Counselor Education & School Psychology (CESP). I serve on the Graduate 
Council Committee and Research Committee for CCIE. I hold the following professional credentials: (a) 
National Certified Counselor (NCC), (b) National Certified School Counselor (NCSC), and National 
Certified Clinical Mental Health Counselor (NCCMHC). Finally, I maintain professional association 
membership in six state, regional, and national counseling and education organizations.  

5. Future Plans (examples) 
• Your plans to continue your professional development & achievements   

Future Plans: My future plans are to continue my research in counselor education and the identification of 
effective therapeutic intervention with youth and families living in poverty with external funding. In 
addition, I plan to continue to enhance my teaching, mentoring, and SoTL through ongoing professional 
development activities. Furthermore, I plan to pursue increased leadership roles within ACA and APA, and 
at UCF (both the college and university levels). 
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College of Community Innovation and Education  
 

Curriculum Vitae Template & Recommendations 
Your curriculum vitae (CV) should be thorough but concise, organized, and 
complete. Throughout the CV, please spell out acronyms prior to their use. You 
are encouraged to work with your academic unit leader (chair or school director) 
on crafting your CV. While there is no one universal template for a CV across all 
disciplines, CCIE offers the following template to support consistency within the 
College and support faculty members in organizing their CV.  
 

UCF Faculty Excellence (Dossier Content, 10.2020) 
2. Curriculum Vitae (Required) 
Include your most current vita (day you submit your dossier). This may not be the same vita as 
submitted to external reviewers (item 3). The vita should be thorough, concise, organized, 
complete and accurate. Please spell out acronyms prior to their use. 
Note: Candidates are encouraged to work with their department chair, director, or unit head on 
crafting their CV. 
While there is no one template or model for crafting a CV, the types of information that may be 
important to consider including in your CV are the following: 

• Educational background 
• Employment history 
• Honors and awards: 

o UCF awards and honors (e.g., incentive and excellence awards) external awards 
and honors (e.g., received from professional associations) should be presented 
separately. 
 External awards: provide brief details to assist reviewers in understanding 

the significance of the honor (e.g., “Selection for this award is based on 
level of research productivity, quality of contributions, and sustained 
performance over a three-year period, one recipient, from a membership 
base of 10,000 scholars, is selected each year”) 

• Research and creative activity 
o Publications. 

 Present in discipline specific, accepted bibliographic style. 
 Provide a statement to assist reviewers that explains author order in works 

that include multiple authors, e.g., first author indicates greatest 
importance of contribution, student authors are listed first in publications, 
publications are presented in alphabetical order). 

• Denote student authors by asterisk, underline, or other reference. 
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 Publications should be organized by category of work (e.g., refereed 
publications, non-refereed publications, books, proceedings, reviews, 
notes, letters), and sorted by date of publication beginning with the most 
recent work.  

 Peer-reviewed publications should be presented separately from non-
refereed publications. 

 Specify work that has been accepted and in press, with estimated date of 
publication. 

o Awarded contracts and grants. 
 Include source of grant, role (e.g., PI, Co-PI, senior personnel), percentage 

of credit (not indirect credit) assigned within UCF, funded amount of the 
grant or contract, and timeframe of funding distribution. 

o Presentations. 
  presentations by type (e.g., invited, international, national, regional, state). 

o Other research and creative activity as appropriate. 
 

• Teaching activity 
o List of courses taught and additional information that may help in contextualizing 

your instructional activity e.g., formats taught: online, hybrid, face-to-face). 
o Theses and dissertations directed. 
o Other teaching and instructional activity as appropriate. 

 
• Service activity 

o Professional, university, and university, and community service (e.g., service to 
public schools). 

 
• Other information as applicable to your discipline. 
 
 
CV is comprehensive, clear, and transparent (a reviewer should not 
have to “work” to find information). Be aware that reviewers of your CV 
may not be in your discipline (e.g., reviewer may be an engineering 
faculty member). Therefore, your CV should communicate the rigor 
and quality of your accomplishments (e.g., refereed publications, 
acceptance rates of journals, impact factors of journals). The following 
suggestions are provided for your use. 
 
Candidates may want to consult Academic Analytics relating to the quality of their 
research:  
https://analytics.ucf.edu/wp-content/uploads/sites/4/2020/11/Academic-Analytics-
1-Pager.pdf  
 
 

https://analytics.ucf.edu/wp-content/uploads/sites/4/2020/11/Academic-Analytics-1-Pager.pdf
https://analytics.ucf.edu/wp-content/uploads/sites/4/2020/11/Academic-Analytics-1-Pager.pdf
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CURRICULUM VITAE 
 
Faculty Member’s Name & Address 
 
Example: 
 

JENNIFER LYNN SMITH  
University of Central Florida  
School of Teacher Education 

College of Community Innovation and Education   
Orlando, Florida 32816-1250 
Telephone: (407) 823-5555 

Fax: (407) 823-5555 
E-mail: jennifer.smith@ucf.edu 

 
 
Faculty Member’s Educational Background (educational degrees & universities) 
 
Example:  
 
EDUCATIONAL BACKGROUND  
 
May 2014   Ph.D. in Elementary Education  
    University of Virginia 
    Curry School of Education  
 
Dissertation Title: Effects of mentoring on elementary school student-teachers’ 

occupational stress and professional self-efficacy scores    
 
May 2008   Master of Education (M.Ed.) in Exceptional Education 
    College of William & Mary 
    School of Education 
 
May 2004   Bachelor of Arts (B.A.), Major: Elementary Education, Minor: Health 
    University of Central Florida  
 
 
 
 
 
 
 
 
 
 

mailto:jennifer.smith@ucf.edu
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Faculty Member’s Academic Positions  
• Provide reviewer with brief description of responsibilities per academic position 
• Clearly note your assigned teaching load (e.g., 2/2 teaching load) 

Example:  
 
ACADEMIC POSITIONS 
 
Associate Professor (with tenure)  University of Central Florida  
(2020—present)    School of Teacher Education 

College of Community Innovation & Education 
Orlando, Florida 32816-1250 

Responsibilities include teaching undergraduate and graduate level courses (3/3 teaching load); 
coordinating the elementary education M.A. track; aligning elementary education curricula and 
experiences to Florida Department of Education (FL-DOE) accreditation standards; advising 
master’s degree students; serving on thesis committees; maintaining active research agenda and 
scholarly publications; securing external funding; and participating in professional, university, 
college, school, and programmatic related service. 
  
Assistant Professor (tenure-earning) University of Central Florida  
(2014-2020)      School of Teacher Education 

College of Community Innovation and Education 
Orlando, Florida 32816-1250 

Responsibilities included teaching undergraduate and graduate level courses (2/2 teaching load); 
coordinating the elementary education M.A. track; aligning elementary education curricula and 
experiences FL-DOE accreditation standards; advising master’s degree students; serving on 
thesis committees; maintaining active research agenda and scholarly publications; securing 
external funding; and participating in professional, university, college, school, and programmatic 
related service. 
 
Faculty Member’s Professional Experience (brief description of relevant educational &/or 
clinical experience) 
Example: 
 
EDUCATIONAL EXPERIENCE  
 
2007-2010  Exceptional Education Teacher 
   Jones Elementary School  
   Alexandria, Virginia  

 
2005-2007  Elementary Education Teacher 
   Jones Elementary School 
   Alexandria, Virginia 
 
2004   Elementary School Student-Teacher 
   Pinloch Elementary School 
   Orlando, Florida 
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Faculty Member’s Professional Licensure &/or Certifications (if applicable) 
 
Example: 
  
PROFESSIONAL LICENSURE & CERTIFICATION   
 
2005-2011 Certified K-12 Exceptional Education Teacher 
  Commonwealth of Virginia, State Board of Education 
 
2005-2008  Certified K-6 Elementary Education Teachers 
  Commonwealth of Virginia, State Board of Education 
 
2004  Certified K-6 Elementary Education Teacher 
  Florida Department of Education  
 
 
Faculty Member’s Professional Honors, Awards, and Recognition (if applicable) 
 
Per UCF Faculty Excellence: For awards external to UCF, provide brief details to assist 
your external reviewer in understanding the significance of the honor (e.g., “Selection for 
this award is based on level of research productivity, quality of contributions, and 
sustained performance over a three-year period. One recipient, from a membership base of 
10,000 scholars, is selected each year”) 
 
Example: 
 
HONORS, AWARDS, AND RECOGNITION 
 
2019 Excellence in Undergraduate Teaching Award, College of Community 

Innovation and Education, University of Central Florida. The Undergraduate 
Teaching Award recognizes outstanding undergraduate-level teaching at the 
University of Central Florida. 

 
2017 Outstanding Publication in the Elementary School Journal. The Elementary 

School Journal (ESJ) publishes peer-reviewed articles dealing with both education 
theory and research and their implications for teaching practice. One article is 
selected for this honor out of the appropriate 30 articles published in the journal 
that year.  

 
2014 Outstanding Doctoral Dissertation, Curry School of Education, University of 

Virginia. The Outstand Dissertation Award recognizes an exceptional dissertation 
study contributing to the field of education.  
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RESEARCH AND SCHOLARLY ACTIVITIES 
 
Research Interest and Focus  

• Include no more than three research foci 
 
Example: 
 
Research Interest & Foci 

• Elementary Educator Development and Preparation 
• Elementary School Interventions for Students Diagnosed with Learning Disabilities  
• Engaging Parents and Caregivers in Elementary School Students’ Learning 

 
Please note: In education, counseling, and psychology, the primary author is listed first. 
 
*Denotes student collaboration on scholarly publications 
 
 
Faculty Members’ Scholarly Publications  

• Provide reviewer with clear, concrete, and transparent information regarding all 
scholarly publications  

• Provide acceptance rates for journals when available – better to provide specific 
information regarding the quality & rigor of the journals (be transparent)    

• Include appropriate APA (2010) citations 
 
Example: 
  
Dissertation 
 
Smith, J. L. (2014). Effects of mentoring on elementary school student-teachers’ occupational  

stress and professional self-efficacy scores. (Doctoral dissertation, University of Virginia, 
2004). Dissertation Abstracts International, 65, 555. (UMI No. 3052709)  

 
Include appropriate APA (2010) citation (p. 207) 
 
 
 
Books 
 
Jones, K. P., Smith, J. L., & Brown, P. A. (2019). Childhood development and education.  

Haworth Press. 
 
Include appropriate APA (2010) citation (p. 202) 
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Books Chapters (peer-reviewed) 
 
Smith, J. L., & Jones K. P. (2019). Teaching strategies for third grade students diagnosed with  
 specific learning disabilities. In P. A. Brown (Ed), Educational strategies to support  

elementary school students’ learning (pp. 100-121). Belmont, CA: Brooks/Cole, Cengage 
Learning, Inc.   

 
Smith, J. L. (2018). Engaging parents and caregivers in their elementary school students’  
 educational experience. In T. W. Gray (Ed), Supporting elementary school students’ 
 learning and development (pp. 212-232). Upper Saddle River, NJ: Pearson.  
 
Include appropriate APA (2010) citation (p. 204) 
 
Publications in Refereed Journals  
 
National & International Refereed Journals  
 
18. Smith, J. L. (in press). Child abuse and neglect: Implications for elementary school  

educators. The Elementary School Journal. (Impact Factor: 1.393, 2017).  
 
17. Jones, K. P., Smith, J. L., & *May, J. O. (2021). The contribution of elementary school  

educators’ professional self-efficacy to their students standardized test scores and 
attendance. Educational Researcher, 48(2), 20-45. (Impact Factor: 3.386, 2019). 
Hyper Link to Article  
 

16. Smith, J. L., & *May, J. O. (2021). Action research in elementary schools. International  
Journal of Qualitative Studies in Education, 35(2), 145-159. (Impact Factor: 1.00, 2018). 
Hyper Link to Article  

  
15. Zae, T. K., Brown, K. T., & Smith, J. L. (2020). Supporting fifth grades students’ transition  

into middle schools. The Middle School Journals, 55(3), 225-235. (18-25% acceptance 
rate per Cabell’s Directory, 2016-2017). 
Hyper Link to Article  

 
14. Smith, J. L., (2020). A phenomenological investigation of elementary school student- 

teachers’ internship experience. Qualitative Research in Education, 45(1), 10-25. (25% 
acceptance rate per editor, April 2016).   
Hyper Link to Article  

 
13. Jones, K. P., & Smith, J. L. (2019). A developmental model of supervision for elementary  

school student-teachers. The Elementary School Journal, 55(2), 555-556. (Impact Factor: 
1.393, 2017).  
Hyper Link to Article  
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12. Smith, J. L., & *Oliver, S. W. (2019). A phenomenological investigation of third grade  
students diagnosed with specific learning disabilities. Qualitative Research in Education, 
42(2), 110-125. (25% acceptance rate per editor, April 2016).   
Hyper Link to Article  
 

11. Smith, J. L., *Oliver, S. W., & *Pett, M. N. (2018). Educational strategies to support  
elementary school students diagnosed with learning disabilities. Journal of Teacher 
Education, 67(3), 225-237. (Impact Factor: 3.18, 2017).   
Hyper Link to Article  

 
10. *Pett, M. N., & Smith, J. L. (2018). The contribution of elementary school teachers’  

professional self-efficacy to their students’ academic achievement. Teaching and Teacher 
Education, 75(3), 335-345. (Impact Factor: 2.411, 2016).   
Hyper Link to Article  

 
9. Smith, J. L. (2017). Impact of reading mentors on students diagnosed with specific learning  

disabilities achievement test scores. The Elementary School Journal, 50(3), 655-666.  
(Impact Factor: 1.393, 2017).  
Hyper Link to Article  

 
8. Louis, G. P., Smith, J. L., & *Pett, M. N. (2017). Twenty educational strategies to promote  

students diagnosed with learning disabilities in elementary schools reading scores. 
Interventions in School and Clinic, 45(1), 5-15. (Impact Factor: 0.682, 2017).  
Hyper Link to Article  

 
7. Smith, J. L. (2016). A model of mentoring to promote elementary school student-interns’  

transition into the classroom. Journal of Teacher Education, 67(3), 225-237. (Impact 
Factor: 3.18, 2017).   
Hyper Link to Article  

 
6. *Oliver, S. L., & Smith, J. L. (2016). The relationship between elementary school students’  

socio-economic status to the school attendance and academic achievement scores. 
Research in Education, 115(2), 355-365. (Impact Factor: 0.608, 2015).    
Hyper Link to Article  

 
5. Smith, J. L., & *Oliver, S. L. (2015). Influence of mentoring on student-teachers’ internship  

experience and supervisor evaluation. Teaching and Teacher Education, 70(2), 235-245. 
(Impact Factor: 2.411, 2016).     
Hyper Link to Article  

 
4. Smith, J. L. (2015). Effects of mentoring on elementary school student-teachers’ levels of  

occupational stress and professional self-efficacy. The Elementary School Journal, 45(4), 
755-770. (Impact Factor: 1.393, 2017).   
Hyper Link to Article  
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3. Ballad, R. P., & Smith, J. L. (2014). Preparing teacher educators for the professoriate.  
Teacher Education and Development Journal, 75(1), 55-70. (15% acceptance rate per 
editor, March 2012).  
Hyper Link to Article  

 
2. Smith, J. L. (2014). Importance of mentoring on elementary school student-teachers  

development. Journal of Teacher Education, 57(1), 25-37. (Impact Factor: 3.18, 2017).  
Hyper Link to Article  

 
1. Ballad, R. P., & Smith, J. L. (2013). The contribution of teachers’ moral reasoning to their  

occupational stress and ethical decision-making scores. The Journal of Moral Education, 
51(3), 257-268. (Impact Factor: 1.012, 2015).   
Hyper Link to Article  

 
Regional Refereed Journals  
 
*Oliver, S. L., & Smith, J. L. (2015). Mentorship in teacher education programs. Southeastern  

Journal for Teaching and Teacher Education, 20(2), 12-25. (acceptance rate not 
available). 

 
State Refereed Journals    
 
Smith, J. L., & *Pett, M. N. (2016). Resources to support elementary school educators working  

with students diagnosed with learning disabilities. Florida Journal of Elementary 
Education, 27(1), 15-20. (acceptance rate not available).   

 
*Pett, M. N., & Smith, J. L. (2015). Elementary school teachers’ professional self-efficacy: A  

review of the literature. Florida Journal of Elementary Education, 25(3), 155-163. 
(acceptance rate not availabl5.   

 
Include appropriate APA (2010) citation (p. 198) 
 
 
Articles Submitted for Publication in Refereed Journals  

• Include data (month/year) when the manuscript was submitted for publication as 
well as any additional information (e.g., “revised-&-resubmit, 12/2018”) 

 
Smith, J. L. (in review). Prevalence of elementary school educators contacting authorities  

concerning child abuse and neglect. Preventing School Failure. (Submitted for review, 
07/2020). 

  
Smith, J. L., & *May, J. O. (in review). Elementary school educators’ professional self-efficacy  

and student outcomes: An exploratory investigation. The Elementary School Journal. 
(Revise-&-Resubmit, 06/2019; Submitted for review, 12/2020).  

Include appropriate APA (2010) citation (p. 211-212) 
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Refereed Conference Proceedings 
 
Smith, J. L., & Brown, A. J. (2019, May). Mentoring elementary school student-teacher for  
 success. National Elementary Educators Conference Proceedings, Atlanta, GA. 
 
Include appropriate APA (2010) citation (p. 207) 
Non-Refereed Publications  
 
Smith, J. L., (2015, May). Preparing elementary educators for accountable schools. The  
 Elementary Educator, 39(2), 26-29.  
Smith, J. L. (2014, October). Becoming an effective elementary school teacher educator. The  
 Elementary Educator, 38(1), 2-4.  
 
Include appropriate APA (2010) citation (p. 200) 
 
 
Grant and External Funding  
 
Smith, J. L., (Principal Investigator) & Jones, K. P. (September 2017-December 2019).  

Developing effective elementary educators to support all students’ success. United States 
Department of Education, Washing, D.C. $250,000.00   
Research Credit Split: Smith (60%) and Jones (40%) 
Indirect Funding: $25,000.00 

 
Smith, J. L., (Principal Investigator) & Jones. K. P. (2016). Elementary student-teachers  

working with students diagnosed with learning disabilities: An exploratory investigation. 
Toni Jennings Exceptional Education Institute Special Initiative Award, Orlando, FL. 
$5,000.00 

 
 
Papers Presented at Refereed Professional Conferences 
 
National & International 
 
Jones, K. P., Smith, J. L., & *May, J. O. (2020, March). The contribution of elementary school  

educators’ professional self-efficacy to their students standardized test scores and 
attendance. Paper presented at the American Educational Research Association 
Conference, New York, NY.  

 
Smith, J. L. (2019, June). Mentoring elementary school student-teacher for success. Paper  
 presented at the National Elementary Educators Conference, Charlotte, NC. 
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Regional 
 
Smith, J. L., & *May, J. O. (2017, June). Action research in elementary schools. Paper  
 presented at the Southern Association of Elementary Educators Conference, Charleston, 
 SC.  
  
Smith, J. L., & *Oliver, S. W. (2016, June). A phenomenological investigation of third grade  
 students diagnosed with specific learning disabilities. Paper presented at the Southern 
 Association of Elementary Educators Conference, Williamsburg, VA.  
 
State 
 
Smith, J. L., (2017, October). A phenomenological investigation of elementary school student- 
 teachers internship experience. Paper presented at the Florida Educational Research 
 Association Conference, Tampa, FL.  
 
Smith, J. L., & *Oliver, S. W. (2016, October). A phenomenological investigation of third grade  
 students diagnosed with specific learning disabilities. Paper presented at the Florida 
 Educational Research Association Conference, Orlando, FL.  
 
Include appropriate APA (2010) citation (p. 206) 
 
  
Professional Presentations (non-refereed) 
 
Smith, J. L. (2019). Child abuse and neglect: What elementary school needs to know? Invited  

speaker for the Seminole County Public Schools’ Educator Professional Development 
Training, Sanford, FL.  

 
Smith, J. L., (2018). Ethical & legal issues in elementary education. Invited speaker for the  

Orange County Public Schools’ Educator Professional Development Training, Orlando, 
FL.  

 
 
 
Other Professional Publications (non-refereed) 
 
Smith, J. L. (2019). Child abuse & neglect: A resource for elementary educators. Florida  
 Department of Education, Tallahassee, FL. 
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Keynote Speaker 
 
Smith, J. L. (2020). Providing ethical and effective instruction to all elementary education  

students. Keynote address at the Southern Association of Elementary Educators 
Conference, Charleston, SC. 

 
Smith, J. L. (2019). Promoting research in elementary education. Keynote address at the  

Florida Educational Research Association Conference, Tampa, FL.  
 
 
 
Invited Reviewer 
 
2020  Proposal reviewer for the 2021 American Association of Colleges for Teacher 

Education Conference. 
2019  Proposal reviewer for the 2020 National Elementary Educators Conference. 
2018  External reviewer for the U.S. Department of Education 2017 Grant, Elementary  
  school students with specific learning disabilities academic achievement.  
  
 
 
Editorial Board Experience  
 
2018 – present  Editorial Board Member, The Teacher Educator  
  American Association of Teacher Educators (AATE) 
 
2015-2018  Editorial Board Member, Journal of Middle Grades Education 
   American Middle Grades Education Association (AMGEA)  
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TEACHING AND SUPERVISION EXPERIENCE 
 
 

• List of courses taught and additional information that may help in 
contextualizing your instructional activity (e.g., formats taught—online, 
hybrid, face-to-face). Per Faculty Excellence, 2019 

 
Courses Taught: 
 
University of Central Florida 
College of Community Innovation & Education  
 
EDF 2005 ED-ES: Introduction to the Teaching Profession 
A survey course including an orientation to education careers, ethics, and the historical, 
philosophical and sociological foundations of education. (Undergraduate, face-to-face) 
Fall 2019 & Fall 2020 
 
EDF 2130 ED-ES: Child and Adolescent Development for Educators 
Critical examination of developmental stages and characteristics of individuals from infancy 
through adolescence with application to learners in educational settings. (Undergraduate, face-
to-face) 
Spring 2019 & Spring 2020 
 
EDE 3942 ED-TLP: Internship I 
Student teaching assignment in an elementary school under the supervision of a certified 
classroom teacher. (Undergraduate, face-to-face) 
Fall 2019 & Fall 2020 
 
EDE 4223L: Integrated Arts and Movement in the Elementary School 
Provides the prospective teacher with knowledge, skills, and dispositions to integrate arts and 
movement into the education of elementary school children. (Undergraduate, face-to-face) 
Spring 2019 & Spring 2020 
 
EDF 6155 ED-ES: Lifespan Human Development and Learning  
Research in childhood, adolescent, and adult development relevant to contemporary American 
education. Emphasis on application of theory to educational practice. (Graduate, face-to-face) 
Summer 2019 & 2020 
 
EDF 6496 ED-ES: Teaching and Learning in Urban Settings 
Analysis and discussion of instructional and assessment methods that seek to improve the quality 
of teaching and learning in urban schools. Odd Fall, Even Spring. (Graduate, face-to-face) 
Summer 2019 & 2020 
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University of Virginia 
Curry School of Education 
 
EDIS 2010: Teaching as a Profession  
In this survey of American education, students examine education history, philosophy in action 
in schools, student diversity, curriculum, effective teaching, school organization & governance, 
education finance, education law, sociopolitical dimensions of education, & the role of the 
teacher as a professional. (Undergraduate, face-to-face) 
 
EDIS 3020: The Exceptional Learner  
An intensive introduction to the study of exceptional children and adults. Focuses on extending 
principles of learning and intellectual, socio-cultural, emotional, and physical development to 
persons with disabilities, as well as the gifted, autism, traumatic brain injury, ADD, and ADHD. 
Information on medical conditions which influence learning and development is also provided. 
(Undergraduate, face-to-face) 
 
EDIS 3881: Field Experience: Elementary Education  
Field-based practice experiences tutoring children. The Elementary Education section is aligned 
with specific program/endorsement area, and meets the guidelines for the approved licensure 
program in the Commonwealth of Virginia. (Undergraduate, face-to-face) 
  
EDIS 5020: Instruction and Assessment 
Focus is on curriculum, instructional strategies, & assessment of learning outcomes within the 
framework of the Virginia SOLs. Attention is given to analysis of student work samples & 
assessments for instructional decision-making. Separate sections apply specific content and 
assessment techniques appropriate to needs of the program area (elem., secondary) in accordance 
with the Virginia approved program guidelines.  (Graduate, face-to-face) 
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Teaching Enhancement Activities (strongly suggested) 
 
2020 Summer Faculty Development Conference 
University of Central Florida 
Institutional Effectiveness (IE) and accreditation standard (e.g., FL-DOE, Standards) alignment – 
Elementary Education Program conference team revised programmatic formative and summative 
assessment measures to align with FL-DOE (2009) Standards and UCF IE outcomes. 
 
2019 Winter Faculty Development Conference 
University of Central Florida 
Programmatic assessment and accreditation – Elementary Education Program conference team 
developed programmatic assessment plan to align with updated state and national accreditation 
standards.   
 
2018 Summer Faculty Development Conference 
University of Central Florida 
Designing a practice-oriented doctoral degree in Education – College of Education conference 
team developed guidelines and curriculum for Ed.D in Education specialties (e.g., counseling, 
elementary education, exceptional education, etc.).  
 
2017 Winter Faculty Development Conference 
University of Central Florida 
Assessment of elementary skills development – Elementary Education Program conference team 
developed a comprehensive UCF Elementary Education Internship Evaluation to assess the 
delivery of ethical and effective educational services provided by student-interns.   
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Doctoral Dissertation & Thesis Work   
• Include dissertation title, committee role (e.g., chair), and IRB# for study (for 

studies in progress). 
• Include appropriate APA (2010) citation (p. 206) 

 
Doctoral Dissertation  
 
Chair 
 
Brown, D. L. (2020—present). A phenomenological investigation of the Elementary Educator  

Competencies Scale©. (Ph.D. in Education – Elementary Education, University of 
Central Florida). Chair: Dr. Jennifer L. Smith (IRB#: SBE-10-07033) 

 
Jones, K. P. (2020). The contribution of elementary educators’ social-cognitive development on  

their locus of control and service delivery. (Doctoral dissertation). Available from 
ProQuest Dissertation and Theses database. (UMI No. 1434728).  

 
Gray, M. A. (2019). The contribution of elementary educators’ values and leadership practices  

on their professional activities. (Doctoral dissertation). Available from ProQuest 
Dissertation and Theses database. (UMI No. 1434721). 

 
Co-Chair 
 
Allen, J. L. (2019). Assessing the validity and reliability of the Elementary Educator  

Competencies Scale©: A measure of educator skills, dispositions, and behaviors. 
(Doctoral dissertation). Available from ProQuest Dissertation and Theses database. (UMI 
No. 1434619). 

 
Walter, M. F. (2018). Elementary education student-teacher supervisors’ levels of social- 

cognitive development and supervisory experience, and their student-teachers’ levels of 
social-cognitive development and occupational stress. (Doctoral dissertation). Available 
from ProQuest Dissertation and Theses database. (UMI No. 1434521). 

 
Committee Member  
 
Robinson, L. P. (2020-present). Job satisfaction and values of elementary educators in urban  

and rural schools. (Ph.D. in Education – Elementary Education, University of Central 
Florida). Chair: Dr. Jeffrey W. Marcus (IRB#: SBE-10-07013) 

 
Curry, J. (2018). The relationship between elementary educators’ levels of professional self- 

efficacy and wellness. (Doctoral dissertation). Available from ProQuest Dissertation and 
Theses database. (UMI No. 1434401). 

 
Include appropriate APA (2010) citation (APA, 2010, p. 206) 
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Master’s Theses 
 
Chair 
 
Long, T. B. (2019). The relationship between elementary educators’ wellness and their students’  

reading scores and disciplinary referrals. (Unpublished master’s thesis). University of 
Central Florida, Orlando, FL.  

 
Committee Member 
 
Arnes, P. B. (2018). Middle grade educators’ understanding of child abuse and neglect laws and  
 processes. (Unpublished master’s thesis). University of Central Florida, Orlando, FL.  
 
 
 
Student-Mentee Recipients of National Educator Awards & Recognitions 
 
2020 Katherine P. Jones – American Association for Elementary Education (AAEE) 

Outstanding Doctoral Dissertation Award – University of Central Florida  
 
2019  Matthew A. Gray – Southern Association for Elementary Education (SAEE)  
  Outstanding Doctoral Student Award – University of Central Florida. 
 
2019  Matthew A. Gray – University of Central Florida (UCF) Order of Pegasus  
  recipient.  
 
2018  Melissa K. Smith – American Association for Elementary Education (AAEE)  
  Disney Graduate Scholarship – University of Central Florida 
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PROFESSIONAL SERVICE AND GOVERNANCE 
 
University Service  
 
University of Central Florida 
 

University Level 
• Faculty Senate (2019—present)  
• University Strategic Planning Committee (2019—present)  

 
College Level  

• College of Community Innovation and Education Graduate Admission and 
Retention Committee (2020—present)  

• NCATE Steering Committee (2017—2019) 
• Success to Significance Committee (2016-2017)  
• Teaching Incentive Program (TIP) Section Criterion & Procedures Committee 

(2018) 
 

School or Department Level  
• STL Faculty Member (2016—present)  
• Elementary Education Program Coordinator (2017—present)  
• Office of Clinical Experiences, Elementary Education Coordinator (2017—

present)  
• Elementary Education Program, search committee for Assistant/Associate 

tenure-track faculty member (2020). 
• Elementary Education Program, search committee for Assistant/Associate 

tenure-track faculty member (2018). 
 
 
 
Consultation Services 
 
Florida Department of Education and Evaluation Services. (2018, April). Item development for  

the Florida Teacher Certification Examinations (FTCE) Subject Area: Elementary 
Education. Temple Terrace, FL.  
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Professional Service  
 

• National Council for Accreditation of Teacher Education (NCATE) Board of Examiners 
(2019—present) 
 

• Southern Middle Grades Education Association (SMGEA) Awards Committee 
Chairperson (2015—2018)  
 

• American Association for Elementary Education (AAEE) Ethics Committee Member 
(2015—2017)  
 

• Florida Educational Research Association (FERA) Conference Committee (2014-2016)  
 
 
School and Community Service  
 

• Adult Mentors Program, Rainbow Elementary School, Seminole County, FL. (2017—
present) 
 

• Teach-in: Orange County Public Schools (Pineloch Elementary School, Orlando, FL), 
Teacher for the Day Program (2016-2017) 
 

• Habitat for Humanity, Orange County, FL (2015-2016) 
 
 
Professional Memberships and Affiliations  
 
American Association of Teacher Educators (AATE) 
American Association for Elementary Education (AAEE) 
American Middle Grades Education Association (AMGEA)  
American Educational Research Association (AERA) 
Council for Exceptional Children (CEC) 
Southern Association for Elementary Education (SAEE)  
Southern Middle Grades Education Association (SMGEA) 
Florida Research Association (FERA) 
Florida Association for Elementary Education (FAEE) 
Florida Association for Middle Grades Education (FAMGE) 
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CCIE Assistant Professor Mentoring Program 
Summary & Evidence Statements  

 
Research & Creative Summary and Evidence  

 
Candidates for promotion and tenure should include a two to three-page summary of their 
research and creative activities. In addition to the summary, candidates should include the 
following supporting materials:   
 Research accomplishments. 
 Future research plans.  
 All other information the candidate deems relevant (e.g., evidence to support research 

and creative activities).  
 If you include citation numbers and other impact metrics, include and provide brief 

rationale for their sources.  
The summary and evidence of research and creative activities section must be uploaded as a 
single PDF document. 
 
Note. It is not necessary to upload an entire book, article, audio or video recording. Candidates 
may link to an external source to support their activities (e.g., Google Dive, SoundCloud, 
YouTube, Vimeo, OneDrive). If the candidate links to an external source, place the link in the 
PDF document and include the following statement for reviewers: “Please copy and paste each 
link into your web browser to view the external source.” 
 
Taken with adaption from Faculty Excellence’s Dossier Content Document, 10.2020 
 
 
General Tips:  
 

1. Include your name at the beginning of each required document. 
2. Be specific and provide supporting evidence. 
3. Lead with the most important information.  
4. Use headings as necessary for clarity. 
5. Remember, faculty members outside of your discipline review your Summary and 

Evidence Statements – do not infer reviewers of your materials know your 
discipline.  

 
The following are model examples of Summary Statements. Elements of the example 
Summary Statements may or may not apply to faculty members based on their discipline.  
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Example: 
Summary and Evidence of Research Activities 

James M. Smith 
Research is primary to my role as an effective criminal justice educator and scholar. 

Since joining UCF, my annual evaluations of in-unit faculty performance have received ratings 
of “outstanding” in the domain of Research & Creative Activities for five consecutive years). 
The primary goal of my research is to identify factors that contribute to youth in the juvenile 
justice systems becoming functional adults. My research interests are rooted in (a) juvenile 
justice, (b) intimate partner violence, and (c) youth substance abuse.   
 
Dissemination of Scholarly Works in Refereed and Peer-Reviewed Outlets 

I have published (or have “in press”) 16 scholarly works in refereed and/or peer-reviewed 
dissemination outlets. Specifically, I have published (or have “in press”) 13 articles in refereed 
national and international journals, published 2 peer-reviewed book chapters, and published 1 
article in a refereed regional journal. In addition, I have five manuscripts in the editorial review 
process to be published in refereed national journals. A significant percentage (53.85%) of my 
published articles were in the top-tier journals of within the field of criminal justice, including (a) 
The Journal of Interpersonal Violence (H-Index = 95, Scimago Journal & County Rank), (b) 
Criminal Justice and Behavior (H-Index = 85, Scimago Journal & County Rank), (c) The 
Journal of Research in Crime and Delinquency (H-Index = 85, Scimago Journal & County 
Rank), and (d) Crime and Delinquency (H-Index = 65, Scimago Journal & County Rank). The 
quality of my scholar publications has contributed to my work being cited over 150 times since 
2017 (per Google Scholar).   

 
I take a leadership role in my research and scholarly work, including being the first or 

second author in 13 of my 16 (81.25%) works in refereed and/or peer-reviewed dissemination 
outlets. Specifically, I was the first or second author on (a) 10 of my 13 (76.92%) articles 
published in international and national refereed journals, (b) 2 of my 2 (100%) published peer-
reviewed book chapters, and (c) my sole article (100%) published in a regional refereed journal. 

 
My research and scholarly publication rates exceed the average productivity of faculty 

members in criminal justice. I have averaged 2.6 articles published in international and national 
refereed journals during the five-year period (2015 to 2019). Therefore, my research 
productivity, as measured by articles published in international and national refereed journals, 
has surpassed the research productivity by tenured and tenure-track faculty members in 
departments of Criminal Justice (Smith et al., 2017). In addition, my research productivity is two 
times more than the norm in criminal justice and similar fields of social sciences, such as 
counselor education (Lambie, Ascher, Sivo, & Hayes, 2013); clinical psychology (Steward, 
Roberts, & Roy, 2007); and school psychology (Wagner, Lail, Viglietta, & Burns, 2007). 

 
Finally, I have been active in presenting papers at international, national, and regional 

refereed conferences. Specifically, I have presented 21 papers at international, national, and 
regional refereed conferences over the last five years. In addition, research mentorship is a 
primary role for me at UCF in the Department of Criminal Justice as I have dedicated 
considerable time and an effort in mentoring graduate students in scholarship. The results of my 
mentoring graduate students have led to six published (or “in press”) articles in international and 
national refereed journals as well as three additional articles “in review” with my student-
mentees.  
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Recognition of Research and Creative Activities  
My research achievements and contribution to the field have been recognized at national, 

regional, and college levels. Specifically, at the national level, I was a recipient of the Academy 
of Criminal Justice Sciences’ Tory J. Caeti Young Scholar Memorial Award (2019); at the 
regional level, I was the recipient of the Southern Association of Criminal Justice Professional’s 
Outstanding Research Article Award (2017); and at the college level, I was awarded the 
Excellence in Research Award for the College of Community Innovation and Education (CCIE; 
2020).  
 
Internal and External Funding 

I am active in seeking internal and external research funding. I have a research proposal 
under review with the Department of Defense for $895,000 and have submitted proposals for 
external funding for $665,000 to the National Institute of Health (NIH) and National Science 
Foundation (NSF), totaling over 1.5 million dollars in submitted full indirect research proposals. 
I was awarded an internal grant ($7,500) from the UCF Office of Research to collect pilot data 
for future external funds on youth substance abuse and juvenile justice.  
 
Future Plans  

My professional development plans related to research, and scholarship include: (a) 
continuing to seek internal and external funding to support my research; (b) publishing articles in 
strong international and national refereed journals as first or second author; (c) presenting papers 
at international and national refereed conferences; and (d) continuing to mentor graduate students 
in scholarship and dissertation research investigations. I plan to continue my endeavor in seeking 
external funding in the area of youth substance abuse and juvenile justice. I plan to continue 
seeking funding opportunities within the National Institute of Health and Administration of 
Children and Families. I have been actively working on building interdisciplinary teams to more 
effectively and competitively address the physical and emotional well-being of youth in the 
juvenile justice system. In addition, I am one of the leads for submitting a faculty cluster 
proposal focused on building an interdisciplinary team of professionals with expertise in youth 
substance abuse and juvenile justice. In sum, my research goals include seeking external funding 
to support my research, continue disseminating my scholarship in international and national 
referred outlets, and forming collaborative research relationships with colleagues within the 
university and surrounding communities. 
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CCIE Assistant Professor Mentoring Program 
Summary & Evidence Statements  

 
Teaching Activities Summary and Supporting Evidence 

 
Candidates for promotion and tenure should include a one- to two-page summary of their 
teaching philosophy and instructional activities. In addition to the summary, include the 
following: 
 
 Last five years of student evaluation summaries at UCF (i.e., student perceptions of 

instruction, SPI), in chronologically descending order (i.e., most recent year first).  
Faculty who are applying for promotion and tenure in the 2020-2021 cycle should 
include annual evaluations from (a) 2019-20, (b) 2018-19, (c) 2017-18, (d) 2016-17, and 
(e) 2015-16. If student comments are cited, all comments, from all students must be 
included.  

 All other information you deem relevant (e.g., evidence of discovery, learning, and 
engagement and other evidence to support teaching activities). 

 
The teaching activities section must be uploaded as a single PDF document. 
 
Example Summary Table  
 

Student Perception of Instruction 
 

Evaluation Period Academic Unit 
Department / School 

College Comments* 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
* If student comments are cited from a course, all comments from the course must be 
included. 
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Example: 
Teaching Activities Summary and Support Evidence 

Melissa K. Smith  
Teaching is primary to my role as an effective counselor educator and academician. Since 

joining the University of Central Florida (UCF) in 2015, I have received an evaluation rating of 
“outstanding” on my annual evaluation of in-unit faculty performance in the domain of 
Instruction & Advisement. In addition, I have taught eight different graduate counseling courses 
at the master and doctoral level at UCF (nationally accredited program by the Council for 
Accreditation of Counseling and Related Educational Programs), consistently receiving 
outstanding student perception of instruction course evaluations (e.g., Overall Assessment of 
Instructor [UCF] as Excellent (5) and Very Good (4), N = 16 courses; 85.93% of students rated 
my instruction as “Excellent” or “Very Good”). Additionally, I am active in teaching intensive 
clinical supervision courses (i.e., have taught eight sections of Practicum), providing live, group, 
and triadic supervision to graduate students working with clients with presenting mental health 
issues within the Central Florida community.  

 

 
 

Andragogy Development and Enhancement  
I have demonstrated my commitment to professional development activities that support 

my andragogy (methods in adult education) in a variety of ways. I have attended numerous 
international, national, and regional referred professional development conferences and 
presented on a variety of topics including my research, scholarship, and andragogical practices 
(N = 21). I have participated in several professional development activities offered by the Faculty 
Center for Teaching and Learning, including Faculty Development Conferences (N = 6), New 

0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

2019 Mean SPI
Data

2018 Mean SPI
Data

2017 Mean SPI
Data

2016 Mean SPI
Data

2015 Mean SPI
Data

UCF - Melissa K Smith (2015-2019)
Overall Assessment of Instructor SPI Mean Data 

Excellent

Very
Good
Good

Fair

Poor



CCIE Faculty Excellence                                                                                  01.28.2021 3 

Faculty Workshops (N = 8), and a Scholarship of Teaching and Learning Workshop (N = 1). 
Furthermore, I have demonstrated a desire to advance my instructional strategies through 
requesting colleagues and Faculty Center for Teaching and Learning staff to observe my 
teaching and provide feedback on andragogical strengths and possible areas of improvement. I 
have participated in a semester long Interactive Distributed Learning (IDL 6543) course to 
enhance my knowledge and skills related to online education and integrating technology into the 
classroom and am engaged in a separate professional development series focused on improving 
student learning by design. I have been active in improving programmatic accountability through 
developing and revising courses in the Clinical Mental Health Counseling degree program, 
aligning with contemporary practices and accreditation standards. In my role as the Institutional 
Effectiveness Program Coordinator for the Clinical Mental Health Counseling degree program, I 
am active in making data-driven decisions to continually assess the effectiveness of our training 
program and make curricular changes as needed.  
 
Mentorship  

I have integrated mentoring into my teaching through student collaborations on 
presenting research papers at international, national, and regional refereed conferences (N = 10) 
and coordinating participation for 15 UCF graduate students in presenting papers at an 
international refereed counseling conference. I have also collaborated with my student-mentees 
on scholarly publications in refereed national journals (N = 6 articles “in press”, N = 3 “in 
review”). Furthermore, two of my graduate student-mentees were recipients of funded awards to 
collaborate on research and grants, and one of my students was a finalist in for the 2018 UCF 
Order of Pegasus Award. I am chairing two dissertations currently in progress, have co-chaired 
two successfully defended dissertations, and have served or am serving on five additional 
dissertation committees. I have mentored doctoral students in their practice of becoming 
educators through co-instructing, supervising courses, and providing weekly supervision during 
their preparation to become clinical supervisors.  
 
Scholarship of Teaching and Learning  

The Scholarship of Teaching and Learning (SoTL) is central to my teaching. As a 
counselor educator, I examine the influence of my teaching and supervision on my students’ 
learning outcomes and developmental growth through the implementation of sound research 
methods in order to ensure my instructional practices are contributing to the development of 
ethical and effective counseling practitioners. My SoTL work has led to numerous publications 
in counselor education journals and the Journal for the Scholarship of Teaching and Learning. In 
addition, my strong SoTL work was recognized when I was awarded a UCF SoTL award (2019). 
 
Future Plans  

My professional development plan is to continue promoting effective andragogy, and  
includes: (a) continuing to seek feedback and observations of my teaching from senior faculty; 
(b) implementing feedback from my Student Perception of Instruction evaluations; (c) 
participating in at least one workshop/conference per year through the Faculty Center for 
Teaching and Learning (currently enrolled in FCTL “ Improving Student Learning by Design” 
Series); (d) continuing to focus on the SoTL; and (e) actively mentoring and collaborating with 
students in instructional activities. In addition, I plan to maintain my current strong focus on 
mentoring graduate students and serving as a dissertation chair.    
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CCIE Assistant Professor Mentoring Program 
Summary & Evidence Statements  

 
Service Activities Summary and Support Evidence 

 
Candidates for promotion and tenure should include a one- to two-page summary 
of their service activities that includes, service to the (a) college, (b) university, (c) 
profession, and (d) community, and (e) any other information you deem relevant 
(e.g., evidence to support service activities).  
 
The service activities section must be uploaded as a single PDF document. 
 
 
Example: 

Service Activities Summary and Evidence 
John J. Smith  

 
Service is primary to my role as an effective educational leadership educator and scholar. 

Since joining UCF, my annual evaluation of in-unit faculty performance has received an 
evaluation rating of “outstanding” in the domain of Service, Professional Development & 
Governance for five consecutive years.  
 
Professional Service   

My professional service includes holding membership in the primary national and 
regional educational leadership organizations (four associations) and maintaining my 
professional certification in Educational Leadership in the state of Florida.  In addition, I served 
on the editorial boards for top-tier educational leadership international and national refereed 
journals, Educational Leadership (H-Index = 52, Scimago Journal & County Rank) and 
Educational Management Administration and Leadership (H-Index = 37, Scimago Journal & 
County Rank). Within professional organizations, I was invited to serve as on the Association for 
Supervision and Curriculum Development’s (ASCD) Ethics Committee that updated the Ethical 
Standards for School Principals (2019). In addition, I was invited to serve on the ASCD 
Foundation Scholarship award review committee.  

Regarding professional service within the State of Florida, I served as the Region 3 Vice 
President for East, Central Florida, and Surrounding School Districts for the Florida School 
Principals Association (FSPA). In addition, I served on two Florida Department of Education 
(FLDOE) task forces: (a) competency validation of the Florida Teacher Certification 
Examination (FTCE) Subject Area: Educational Leadership; and (b) the item development team 
for the FTCE Subject Area: Educational Leadership. Furthermore, I serve as a frequent guest 
speaker for local school administrator organizations (e.g., Orange County Public School 
Administrators), and I also serve as an on-site team member for the Florida Department of 
Education to review educational leadership programs throughout the state.   
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University, College, & Departmental Service 
My service to UCF is significant. At the university level, I served on the University 

Strategic Planning Committee. In addition, I presented at the New Graduate Student Orientation 
and Welcome, an event sponsored by the UCF College of Graduate Studies. I also served in 
support of the UCF Student Research Week in the Planning for Success in Graduate School 
Panel Discussion. Furthermore, I served in a leadership position on the Educational Leadership 
Advisory Board to UCF’s Graduate Admissions project. At the college level, I served on the 
Faculty Council in the College of Community Innovation and Education (CCIE). In addition, I 
served on CCIE’s National Council for Accreditation of Teacher Education (NCATE) Steering 
Committee, the Educator-in-Residence Search Committee, and the CCIE Graduate Council. 
Furthermore, I was appointed to serve as the director for the CCIE’s Strategic Planning Task 
Force. At the departmental level, I serve as the Educational Leadership Program Coordinator, 
managing institutional effectiveness, assessment and curricular development and monitoring for 
the FLDOE regulations and changes, accreditation monitoring and support for the Florida 
Department of Education. Furthermore, I serve as the as the educational leadership internship 
coordinator for CCIE’s Office of Clinical Experience. 

A current focus of my service to UCF is in support a partnership between Orange County 
Public Schools (OCPS) and CCIE. Within the OCPS and CCIE partnership, I serve in a 
leadership position in working with the school district to identified strong future educational 
leaders and developing pathways to support their success. To date, the partnership has led to two 
cohorts of 20 graduate students completing their master’s degrees in Educational Leadership at 
the OCPS School Board office were the school district to contributing to 50% of the cost of the 
course work for the students. In addition, the partnership is collecting data to examining the 
effectiveness of the programs and possible areas of improvement. Therefore, the OCPS and 
CCIE partnership supports (a) the UCF Education Leadership Program in promoting enrollment 
of quality graduate students, (b) OCPS in hiring high quality educational leaders, and (c) the 
Central Florida community in have strong leaders in their schools. 
 
Future Plans 

My future plans in the areas of professional and university service include seeking 
increased roles on editorial boards for national referred journals and continuing my leadership 
positions in national associations such as ASCD. I also plan to increase my service at the 
university level by seeking a committee to serve on that represents the CCIE. In sum, I have been 
very active in the areas of service and professional development at national, state, university, and 
college levels 
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