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Our Goal 
 

The goal  of the Doc tor  of P h i lo s ophy  in Counse lor  Education is to educa te  

and t rain  counselor educators in teaching, research/ s cho la r s h ip ,  and s uperv i s ion  for 

ca r ee rs  in h igher  education and agencies/ schools. Upon comple t ion of the Program, 

students wil l  have developed an identity as counselor educators and wil l  show 

evidence  of p ro fes s iona l  l eader s h ip  po ten t i a l .  Students will under s t and  and 

utilize sk i l ls  of r e f l ec t ive  p r ac t i t ione r s  by being  able  to a r t i cu la te  th is  

ph i lo s ophy  and practice the sk i l l  of r e f l ec t i ng  in writing, in one-  on- one 

s uperv is ion ,  and in group settings. Students wil l  show evidence of s k i l l ed  teaching 

us ing app rop r ia t e  t echno logy ,  clinical coun s e l ing  practice, s uperv i s ion  ski l ls ,  

cons u l t a t ion  ski l ls  and research. Th roughout ,  students wil l  be mu l t i cu l tu r a l ly  

competent in thei r  teaching, research, s uperv i s ion ,  and clinical pr ac t i ce .  
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Navigating Policy and Resources at the University of Central 

Florida 
 

This handbook is one of many sources to consult as you become familiar with the policies, 

procedures, requirements, resources, and norms of graduate education at the University of 

Central Florida. 

 

 

 

 

 

 

 

https://www.ucf.edu/catalog/graduate/#/home
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Who to Contact for Questions 

Many of your questions about how to meet expectations and thrive as a graduate student will be 

answered by the various sources of policies, procedures, requirements, resources, and norms 

listed in this document. Several key positions in this department and on campus are ready to 

answer your remaining questions: 

 

Counselor Education Ph.D. Coordinator 

Dr. Ann Shillingford 

Dr-S@ucf.edu 

 

Director of Graduate Studies 

Dr. Bryce Hagedorn 

Bryce.hagedorn@ucf.edu  

 

Counselor Education Faculty Support 

Judith Montilla 

Judith.montilla@ucf.edu  

 

Graduate School Services 

For general graduate inquiries and graduate student services from the Graduate School, please 

review the College of Graduate Studies website as an additional resource. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Dr-S@ucf.edu
mailto:Bryce.hagedorn@ucf.edu
mailto:Judith.montilla@ucf.edu
https://graduate.ucf.edu/
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Introduction/Overview Section 
 

 

Counselor Education, PhD 
 

College: Community Innovation & Education 
 

Department: Counselor Education & School Psychology 

 

Program Type: Doctor of Philosophy- Education 

 

Program Website 

https://ccie.ucf.edu/cesp/counselored/counselor-education-phd/ 

 

Program Description Statement 
 
The University of Central Florida offers the Ph.D. degree with a specialization in Counselor 
Education. The program emphasizes the training of professional counselor educators who will 
function in a wide variety of settings and who will have competence in teaching, 
research/scholarship, and supervision. Program objectives are centered on a primary goal, which 
is the education of outstanding counselor educators prepared to assume leadership roles in 
multicultural settings that provide instruction, research/scholarship, and supervision. 

Many counselor educators work in educational settings such as colleges, universities, and 
schools. In addition, counselor educators may work in administrative or supervisory capacities in 
mental health agencies and other human services agencies. The counselor educator's role in these 
settings varies, but professional activities include researching in the counseling field, program 
evaluation, teaching graduate students in counseling, supervising counselors and/or counseling 
students, and providing service/leadership to professional organizations, academia, and schools 
or community agencies. 

In the United States, members of the counseling profession have legal recognition through the 
licensure process. Students in our doctoral program may be eligible to obtain such licensure. 
Whereas doctoral students may wish to become licensed mental health counselors (LMHC) or 
licensed marriage and family therapists (LMFT) during the program, they will likely find this 
process challenging as the program does not provide the necessary experiences necessary to 
accumulate clinical hours. We do not dissuade students from these pursuits but caution that 
doing so will take superior time management skills and will likely interfere with having the "full 
doctoral student experience." 

The primary objective of the doctoral program is to enable students to develop specific areas of 
expertise that will prepare them for additional employment and leadership roles in the counseling 
profession. It is expected that students will develop a research agenda and a potential for 
scholarly publication. Students are also encouraged to evaluate their own specific needs and to 
take advantage of available resources for professional and personal development. For example, a 
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student with a master’s degree in mental health or community counseling may wish to take 
courses in school counseling to broaden their scope of knowledge as well as be more marketable 
in employment opportunities. Some of the resources available to students include elective 
courses, workshops, institutes, personal study, and graduate research assistantships with faculty. 

 

Advising/Mentoring 

 

Currently, the PhD program coordinator serves as the academic advisor for all PhD students in 

the counselor education program. Students are also assigned a faculty mentor upon entry into the 

program. Students are also encouraged to secure faculty mentors through organic connections.  

 

Contributions to the Profession 

 

All Ph.D. students in the Counselor Education program must make at least one professional 

presentation at an appropriate meeting of a professional organization and/or publish an article in 

a refereed journal prior to graduation. Students have an opportunity to prepare and submit a 

presentation proposal during the MHS 7700 Literature & Leadership and IDS 7500 courses. 

Evidence of this activity must be provided by the student and placed in the student's file in the 

Counselor Education office. Typically, students who are selected to make their presentations are 

requested to submit a copy of the program title page and the program listing in which their name 

and program title appear for verification as soon as possible after the presentation in made. 

 

Professional Organizations 

 

Doctoral students participate in professional organizations and associations, including the 

American Counseling Association (ACA), and/or its branches and divisions, and other 

associations appropriate to their career goals. They are encouraged to seek out leadership roles in 

these organizations, and program faculty are instrumental in helping students find leadership 

positions. 

 

Doctoral students are required to make at least one professional presentation at a state, regional, 

national, or international conference. Students often present programs individually or in 

collaboration with program faculty. Students may apply for support to the Graduate Office for 

support to present at national or international conferences. 

Doctoral students are encouraged to seek appropriate credentials (if they do not already have 

them), such as licensure as a mental health counselor (LHMC), licensure as a marriage and 

family therapist (LMFT) or certification as a school counselor. In addition, they are encouraged 

to be certified as a National Certified Counselor (or other appropriate certification from NBCC), 

and to see other certifications that are appropriate to their career goals. 
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Student Associations 

 

The Counselor Education program offers two student organizations for graduate students. All 

students in the Counselor Education Program are encouraged join and actively participate in 

these organizations: 

 

Chi Sigma Iota (CSI). This is an academic honorary society specifically in the area of graduate 

programs in Counselor Education. Chi Sigma Iota offer workshops and professional 

development activities for the counseling community and undertakes philanthropic projects and 

offers opportunities to serve the Orlando community. 

 

Counselor Education Doctoral Student Organization (CEDSO). This organization is the primary 

communication link between faculty and students. It organizes professional and social activities 

for students. 

 

Professional Associations. All students must join the American Counseling Association (ACA) 

and/or one of its Divisions in order to be bound by the association's Ethical standards and in 

order to obtain group malpractice insurance. You may call 1-800-347-6647 (ACA) to obtain an 

application form. Counselors and student development professionals should belong to 

professional associations after they earn their degrees if they are to stay current in the field and 

keep abreast of new trends and issues. Active participation in professional associations is vital to 

professional success. At a minimum, each graduate student is expected to join appropriate 

associations.



 

6 

 

Curriculum Section 
 

 

Admission Requirements 

 

Eligibility for admission to a doctoral program should be limited to superior students who have 

demonstrated intellectual ability, high achievement, and adequate preparation for advanced study 

and research in a chosen field. Minimum university standards for admission to a doctoral 

program may be found in the UCF Graduate Catalog. The following are specific admissions 

requirements for acceptance into the doctoral program in Counselor Education. 

 

1. A Graduate Degree in Counseling (or a closely related field), preferably from a CACREP 

accredited College or University. 

2. Prior to admission, those graduating from a non-CACREP accredited university will have 

their transcripts evaluated to ensure that they have met the CACREP core curricular 

standards, professional practice standards, and specialty area standards. 

3. A Cumulative Grade Point Ratio of 3.0 on a 4.0-point scale (or its equivalent on another 

computational scale) for all graduate work completed prior to application. 

4. Two letters of recommendation as follows: 

a. one from a former graduate instructor 

b. one from a former or present employer 

5. A competitive Graduate Record Examination (GRE) score. Generally, a 300 or above is 

considered a competitive score (GRE Quan. + GRE Verbal). Final admission decisions 

also consider the pool of applicants. 

6. A Resume or Vita documenting work experience and related achievements and/or 

activities 

7. Strongly preferred: minimum of two years of clinical work experience in the field of 

counseling or related areas. 

8. A Letter of Intent which includes the following: 

a. Long term goals in terms of benefits (to self and society). 

b. Potential barriers to achieving those goals. 

c. Skills or competencies needed to achieve the goals. 

d. If admitted, how long you expect to be in the program before you complete your 

degree. 

e. If admitted, how you plan to meet the residency requirement. 

9. Interviews: After all applications are examined and screened by the Counselor Education 

Faculty, specific applicants are required to attend a full-day interview with the Faculty. 

These interviews are usually scheduled in January of each year. 
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All interviewed applicants will be notified in writing or electronically (typically within two 

weeks) as to acceptance or rejection from admission into the Counselor Education program 

 

Degree Requirements 

 

Required Courses: 45 Total Credits 

 

Details: 

Core: 24 Total Credits 

 

Complete all of the following: 

Earn at least 6 credits from the following:  

IDS7500 - Seminar in Educational Research (1 - 99) 

 

Complete the following:  

IDS7501 - Issues and Research in Education (3) 

EDF7475 - Qualitative Research in Education (3) 

EDF7403 - Quantitative Foundations of Educational Research (3) 

EDF7463 - Analysis of Survey, Record, and Other Qualitative Data (3) 

IDS7502 - Case Studies in Research Design (3) 

EDF7406 - Multivariate Statistics in Education (3) 

 

Specialization: 21 Total Credits 

 

Complete the following:  

MHS7406 - Advanced Theories in Counseling (3) 

MHS7801 - Advanced Practicum in Counselor Education (3) 

MHS7700 - Literature and Leadership in Counselor Education (3) 

MHS7311 - Scholarship and External Funding in Counselor Education (3) 

MHS7611 - Supervision in Counselor Education (3) 

MHS7730 - Research Seminar in Counselor Education (3) 

MHS7497 - Advanced Multiculturalism in Counseling (3) 

 

Required Internship 

9 Total Credits 

 

Complete all of the following: 

Earn at least 6 credits from the following:  

MHS7840 - Internship in Counselor Education (3) 

Complete the following:  
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MHS7808 - Internship in Counseling Supervision (3) 

 

Dissertation 

15 Total Credits 

 

Earn at least 15 credits from the following types of courses:  

Doctoral students must present a prospectus for the dissertation to the doctoral adviser, prepare a 

proposal and present it to the dissertation committee, and defend the final research submission 

with the dissertation committee. 

 

Candidacy 

0 Total Credits 

To enter candidacy for the PhD, students must have an overall 3.0 GPA on all graduate work 

included in the planned program and pass all required candidacy examinations. Candidacy 

examinations will be scheduled by the student and major adviser. The associate dean for 

graduate studies and research must be notified of the date and location of the exam 30 days in 

advance. Students must be enrolled in the university during the semester the candidacy 

examination is taken. The following are required to be admitted to candidacy and enroll in 

dissertation hours:  

- Completion of all course work, except for dissertation hours. 

- Successful completion of the candidacy examination (both written and oral). 

- Successful defense of the written dissertation proposal.  

- The dissertation advisory committee is formed, consisting of approved graduate faculty and 

graduate faculty scholars.  

- Submission of an approved program of study.  

 

Candidacy Examinations 

0 Total Credits 

All PhD candidates will be required to complete a candidacy examination.  

 

Please note that there may be variations in length of exam time and content based on the 

respective requirements of each track.  For the Counselor Education track in the Education PhD, 

there are five examination foci, each of which have a written component and a verbal defense 

component: 

- Counseling in Counselor Education. 

- Teaching in Counselor Education. 

- Supervision in Counselor Education. 

- Research & Scholarship in Counselor Education.  

- Leadership & Advocacy in Counselor Education.  
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For more information on the candidacy exams, refer to the Counselor Education PhD Handbook.  

 

Grand Total Credits: 69 

 

 

Internship/Practicum/Clinical Experience 
 

 

Practicum 

 

Doctoral students must complete an advanced Practicum (MHS 7801) during their first semester 

of study. Practicum consists of a minimum of 100 hours (of which 40 hours must be providing 

direct counseling services) in the Community Counseling and Research Center. Supervision is 

provided by a counselor education program faculty member who has relevant certifications 

and/or licenses, knowledge of the program’s expectations, requirements, and evaluation 

procedures for students, and relevant training in counseling supervision. Supervision occurs 

weekly and consists of (a) one hour of individual and/or triadic supervision and (b) 90 minutes of 

group supervision. 

Doctoral students must obtain individual professional counseling liability insurance prior to 

seeing clients (more information below). 

 

Internship  

 

Doctoral students must complete advanced Internships that total a minimum of 600 clock hours. 

These 600 hours include supervised experiences in teaching, supervision, and 

leadership/advocacy and occur during the following courses: MHS 7808 (Internship in 

Supervision) and MHS 7840 (Internship in Counselor Education). Group supervision occurs on a 

regular schedule and is provided by a counselor education program faculty member (i.e., the 

instructor of MHS 7808 and MHS 7840). Individual and/or triadic supervision occurs on average 

of one hour per week and is provided by a counselor education program faculty member. These 

“site supervisors” consist of the following individuals: The supervisor of the Master’s practicum 

class that the doctoral student is cosupervising (for the Supervision Internship) The instructor of 

the Master’s course that the doctoral student is co-teaching (for the Teaching Internship) The 

instructor of the MHS 7497 Advanced Multicultural class (for the Leadership/Advocacy 

Internship) Doctoral students must maintain individual professional counseling liability 

insurance during the Internship (more information below). 

 

Liability Insurance for Supervised-Activities 
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All doctoral students must obtain professional liability insurance prior to enrolling in MHS 7801 

Advanced Practicum (which occurs in the first semester) and maintain this insurance throughout 

their time in the program. Insurance is available through many venues and students are 

encouraged to obtain it through membership in the American Counseling Association, the 

American Mental Health Counseling Association, or the American School Counseling 

Association. Students must produce evidence of insurance coverage to the instructor in each 

course in which service delivery activities are expected. 

 

Non-Supervised Counseling Activities of Graduate Students 

 

The position of the Counselor Education faculty is that students enrolled in Counselor Education 

programs should not engage in unsupervised counseling activities. This policy applies to any 

student enrolled in a degree program or in a non-degree program of study approved by the 

faculty. The policy does not apply to part-time students who engage in counseling under the 

auspices of a school or agency in which they are employed or who are Licensed Mental Health 

Counselors or Licensed Marriage and Family Therapists. 

 

 

Comprehensive Examination 
 

 

Exam Introduction 

 

To enter candidacy for the Ph.D., students must have an overall 3.0 GPA on all graduate work in 

the program and passed all required examinations. Students must be enrolled in the university 

during the semester the examination is taken. The Counselor Education Program stipulates that 

all students enrolled in the doctoral program must successfully complete a comprehensive 

written and oral doctoral qualifying examination prior to admission to candidacy for the doctoral 

degree. The intent of the doctoral comprehensive examinations are to assess a student’s mastery 

of the primary factors of counselor education (e.g., research, scholarship, & grant funding 

[research design, data collection and analyses, ethical practice and policies], teaching & learning 

[e.g., theories of learning and teaching, research relating to counselor development and learning, 

and accountability], supervision [e.g., theories and models of supervision, research relating to 

counselor supervision and development], counseling theories [e.g., theories of counseling, 

research relating to counselor effectiveness with diverse clients in various settings], and 

leadership & advocacy [e.g., theories and models of leadership and advocacy, and 

multiculturalism and research related to leadership & advocacy in counseling practice, research, 

and teaching]). Additionally, the doctoral comprehensive examinations serve as a gate- keeping 

role to evaluate a student’s overall readiness to become a doctoral candidate, as evidenced by 
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personal (social-emotional, developmental) and professional (academic, cognitive, and skills 

acquisition) dispositions. 

 

Examinations must be completed prior to admission to candidacy. The student and major adviser 

will schedule examinations. The Associate Dean for Graduate Studies and Research must be 

notified of the date and location of the exam 30 days in advance. All Ph.D. candidates will be 

required to complete two examinations:  

• Research in the Specialization – 3 1/2 day written take-home examination. 

• Specialization – 3-hour oral examination. 

 

 

 

Dissertation Section 
 

 

Doctoral programs prepare students to generate new knowledge for the profession of counseling 

through research culminating in dissertations appropriate to the field of counseling. As the 

culminating research experience in the Ph.D. program in Counselor Education, students are 

required to complete 15 credit hours in dissertation writing where they focus on areas relevant to 

counseling practice, counselor education, and/or supervision. 

 

Dissertation Advisory Committee Selection 

 

The Doctoral Committee Until students pass the qualifying process and reach candidacy as a 

Ph.D. student, the Counselor Education faculty will be their doctoral committee. The semester in 

which the student plans to take comprehensive exams the student must select a doctoral 

committee this can be the dissertation advisory committee.  

 

Selecting a Dissertation Advisory Committee 

 

Doctoral students must have a Dissertation Advisory Committee prior to the Candidacy exam. 

The Committee will consist of a minimum of four members. At least three members must be 

approved graduate faculty from the counselor education program at UCF, one of whom must 

serve as chair. The fourth member must be an approved graduate faculty scholar from either 

outside the student’s program area at UCF or outside the university. The UCF Graduate Ph.D. 

Handbook recommends at least five (5) committee members as a cautionary measure in the event 

a member “leaves the university, becomes ill, or for some other reason cannot continue on the 

dissertation committee.”  
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A visiting faculty member may not serve as the chair but may serve as a co-chair. A Graduate 

Faculty Scholar may not serve as chair. A Graduate Faculty outside of UCF's counselor 

education program may not serve as chair. These individuals may however serve as co-chairs. 

One of the co-chairs must satisfy faculty qualifications for serving as chair of a dissertation 

advisory committee. The other co-chair must satisfy the minimum requirements for serving as a 

member of a dissertation advisory committee.  

 

The Dean or designee of the College must approve committee membership. All members must 

be in fields related to the dissertation topic or have expertise appropriate to the topic or 

methodology. The Department chair for each member of the committee in the College of 

Education must approve of the faculty members service on the committee. The Office of 

Graduate Studies reserves the right to review appointments to a dissertation advisory committee, 

place a representative on any dissertation advisory committee, or appoint a cochair. The student 

may request a change in membership of the dissertation advisory committee. 

 

*All members vote on acceptance or rejection of the dissertation proposal and final dissertation. 

The dissertation proposal and final dissertation must be approved by a majority of the committee. 

 

Students wishing to take dissertation credit hours must have successfully entered candidacy. That 

is, they have completed all course work, taken and passed all qualifying exams, completed all 

university mandated workshops, and have all associated documents submitted and approved 

prior to the first day of classes. Students will work with their graduate advisor to enroll in the 

relevant dissertation course. Doctoral candidates must be enrolled continuously (including 

summers). Exceptions to the continuous enrollment policy may be appealed to Graduate Studies. 

Students may not enroll in more than nine credits in any given semester and must enroll in at 

least three credits; full time is three credits each semester. Candidates that have met the 15 

required dissertation hours but not yet defended must remain continuously enrolled. Graduate 

policy states students have seven years from beginning the program to complete the degree.  

 

The College of Graduate Studies Thesis and Dissertation page contains information on the 

university’s requirements for dissertation formatting, format review, defenses, final submission, 

and more. A step-by-step completion guide is also available on Thesis and Dissertation Services 

Site.  

 

All university deadlines are listed in the Academic Calendar. Consult with graduate director or 

advisor for potential earlier deadlines.  

 

The following requirements must be met by dissertation students in their final term:  

• Submit a properly formatted file for initial format review by the format review deadline.  

• Submit the Thesis and Dissertation Release Option form well before the defense.  
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• Defend by the defense deadline.  

• Receive format approval (if not granted upon initial review)  

• Submit signed approval form by final submission deadline.  

• Submit final dissertation document by final submission deadline. 

 

Students must format their dissertation according to the standards outlined in Thesis and 

Dissertation Webcourse. Formatting questions or issues can be submitted to the Format Help 

page in the Thesis and Dissertation Services site. Format reviews and final submission must be 

completed in the Thesis and Dissertation Services site. The Dissertation Approval Form is also 

available in the Thesis and Dissertation Services site.  

 

The College of Graduate Studies offers several thesis and dissertation Workshops each term. 

Students are highly encouraged to attend these workshops early in the dissertation process to 

fully understand the above policies and procedures.  

The College of Graduate Studies thesis and dissertation office is best reached by email at 

editor@ucf.edu. 

 

 

Program and Institutional Policies 
 

 

Absences 

 

Policy catalog Language related to Absences that can be included in this section: 

Students who anticipate that they may not be able to enroll continuously due to external 

circumstances should apply for Special Leave of Absence. Specifically, students who are taking 

courses should apply for a Special Leave of Absence when they cannot enroll in more than two 

consecutive semesters. Students who are in thesis/dissertation hours should apply for a Special 

Leave of Absence when they cannot enroll in every semester (including summer). 

 

To qualify for a Special Leave of Absence, the student must demonstrate good cause (e.g., 

illness, family issues, financial difficulties, personal circumstances, recent maternity/paternity, 

employment issues). The specific reason for the Leave of Absence request must be indicated by 

the student on the Leave of Absence Form. Due to current U.S. government regulations, 

international students must be enrolled every fall and spring semester. For students in this 

category, a Special Leave of Absence is only available for documented medical reasons. 

 

Academic Standards/Conduct/Integrity 

 

mailto:editor@ucf.edu
https://graduate.ucf.edu/wp-content/uploads/sites/8/2020/07/Special-Leave-of-Absence-Form.pdf
https://graduate.ucf.edu/wp-content/uploads/sites/8/2020/07/Special-Leave-of-Absence-Form.pdf
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Integrity and honor are vital to the University of Central Florida’s mission to educate its students 

for responsible citizenship and ethical leadership. UCF requires adherence to a code of behavior 

that is essential for building an academic community committed to excellence and scholarship 

with integrity and honor. Students, faculty, staff, and administration share the responsibility for 

building and sustaining this community. By enrolling in this UCF course, you have accepted the 

responsibility to abide to policies and procedures set forth in the University of Central Florida 

Student Handbook. If you have questions concerning student conduct and academic integrity, 

please access UCF’s Rules of Conduct found here: https://scai.sdes.ucf.edu/   

 

Accommodations 

 

The University of Central Florida is committed to providing access and inclusion for all persons 

with disabilities. Students with disabilities who need disability-related access in this course 

should contact the professor as soon as possible. 

 

Students should also connect with Student Accessibility Services (SAS) 

•   Website: http://sas.sdes.ucf.edu/ 

•   Location: Ferrell Commons 185 

•   Email: sas@ucf.edu Telephone: 407-823-2371 

 

Through Student Accessibility Services, a Course Accessibility Letter may be created and sent to 

professors, which informs faculty of potential access and accommodations that might be 

reasonable. Determining reasonable access and accommodations requires consideration of the 

course design, course learning objectives and the individual academic and course barriers 

experienced by the student. 

 

ACCESS Matters. 

 

Purpose: We envision UCF to be a fully accessible campus and inclusive environment for 

people with disabilities. We do this by: 

Acknowledging disability as an aspect of human diversity; 

Cultivating awareness of the environment’s disabling barriers; 

Collaborating on and proactively facilitating accessible environments and experiences; 

Educating faculty and staff to create and maintain access in their spheres of influence; 

Shifting to an inclusive-minded attitude; 

Supplementing with reasonable accommodations as a last resort measure to ensure access. 

 

Annual Review 

 

https://scai.sdes.ucf.edu/
http://sas.sdes.ucf.edu/
mailto:sas@ucf.edu
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The Counselor Education faculty provide annual (minimally) formative and summative feedback 

to students through the administration of the Counselor Educator-In-Training Assessment Scale 

(CETAS). The CETAS is designed to assess students’ professional dispositions and behaviors 

and provide students with concrete programmatic feedback regarding specific areas of strength 

and areas necessitating improvement to support their continuous development as competent, 

ethical, and effective counselor educators. Items scores include the following:  

 

• Exceeds Expectations / Demonstrates Competencies (4) = the counselor education 

doctoral student demonstrates strong professional dispositions and behaviors (i.e., 

exceeds the expectations of a beginning counselor educator).  

• Meets Expectations / Demonstrates Competencies (3) = the counselor education doctoral 

student demonstrates consistent and proficient professional dispositions and behaviors 

(i.e., displays desired expectations of a beginning counselor educator).  

• Near Expectations / Developing towards Competencies (2) = the counselor education 

doctoral student demonstrates inconsistent and limited professional dispositions and 

behaviors (i.e., does not display desired expectations of a beginning counselor educator; 

however, student is demonstrating capacity to develop desired competencies).  

• Below Expectations / Insufficient / Unacceptable (1) = the counselor education doctoral 

student demonstrates limited or no evidence of the professional dispositions and 

behaviors (i.e., does not display desired expectations of a beginning counselor educator 

and has not demonstrated the capacity to develop desired competencies).  

• Unobserved (0) = the counselor educator evaluator has not been in the role to observe the 

doctoral students’ professional dispositions and behaviors.  

 

The CETAS is intended to be completed (a) by faculty members who teach and/or interact with 

the doctoral student (e.g., through classes, assistantships, research projects, etc.) and (b) by the 

doctoral students themselves. Any item marked as Near or Below Expectations will trigger a 

meeting between the doctoral student and the faculty mentor team to discuss areas warranting 

improvement/remediation. 

  

Student Responsibility for University Communication 

 

UCF uses email as the official means of notifying students about important university business 

and academic information concerning registration, deadlines, financial assistance, scholarships, 

student accounts (including tuition and fees), academic progress and problems, and many other 

critical items for satisfactory completion of a UCF degree program. The university sends all 

business-related and academic messages to a student’s Knights Email address to ensure that there 

is one repository for that information. Every student must register for and maintain a Knights 

Email account at https://extranet.cst.ucf.edu/kmailselfsvc and check it regularly to avoid missing 

important and critical information from the university. Any difficulty with establishing an 

https://extranet.cst.ucf.edu/kmailselfsvc
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account or with accessing an established account must be resolved through the UCF Computer 

Services Service Desk so that a student receives all important messages. 

Additionally, each student must have an up-to-date emergency e-mail address and cell phone 

number by which to be reached in case of a crisis on campus. This emergency contact 

information will be used only for emergency purposes. Also, both permanent and local mailing 

addresses must be on the record, so that any physical documents that must be mailed can be 

delivered. 

 

It is critical that students maintain and regularly check their Knights Email account for official 

announcements and notifications. Communications sent to the Knights Email address on record 

will be deemed adequate notice for all university communication, include issues related to 

academics, finances, registration, parking, and all other matters. The University does not accept 

responsibility if official communication fails to reach a student who has not registered for, or 

maintained and checked on a regular basis, their Knights Email account. Please ensure that this 

information is current and that any changes in contact information are made online through the 

myUCF portal at https://my.ucf.edu/. 

 

Continuous Enrollment 

 

All graduate students are required to enroll in at least one class over the span of the Academic 

year. Failure to enroll in 3 consecutive terms results in dismissal from the program. After 

candidacy exam is passed for doctoral students, they are required to enroll in dissertation hours 

every semester until graduation. The institutional policy from the graduate catalog around 

continuous enrollment could be provided in this section. Continuous Enrollment and Continuous 

Enrollment and Active Students. Some programs will have requirements that go beyond the 

minimum standards of enrollment set by the institution. These program details are provided in 

this section. 

 

Dismissal/Discipline 

 

Process of Evaluation and/or Dismissal: 

 

All students are routinely evaluated by the entire faculty using a modified version of the 

Counselor Educator-in-Training Assessment Scale (CETAS). Students are evaluated on clinical, 

professional, and interpersonal functioning. Individual meetings will be scheduled at the end of 

each semester with the student, mentor, and academic advisor. 

For students of concern to the faculty, the process of evaluation is as follows:  

A faculty member who is concerned about the behavior or performance of a student will first let 

the student know of those concerns and discuss an improvement plan. Should that not lead to 

improvements, the student's behaviors will be brought to the rest of the faculty who will then 

https://ucf.service-now.com/ucfit
https://ucf.service-now.com/ucfit
https://my.ucf.edu/
https://www.ucf.edu/catalog/graduate/#/policy/HJn1Qrttd?bc=true&bcCurrent=Continuous%20Enrollment&bcGroup=2.%20General%20Graduate%20Policies&bcItemType=policies
https://www.ucf.edu/catalog/graduate/#/policy/H1uhzSKFu?bc=true&bcCurrent=Continuous%20Enrollment%20and%20Active%20Student%20Status&bcGroup=2.%20General%20Graduate%20Policies&bcItemType=policies
https://www.ucf.edu/catalog/graduate/#/policy/H1uhzSKFu?bc=true&bcCurrent=Continuous%20Enrollment%20and%20Active%20Student%20Status&bcGroup=2.%20General%20Graduate%20Policies&bcItemType=policies
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recommend a more formal discussion between the student, mentor, and academic advisor. 

Should that process also not result in changes, the Program faculty will discuss next steps.  

 

Out of this discussion, three options are considered:  

1. No recommendations are made to the student.  

2. Student is recommended for remediation (to be determined by the faculty)  

3. Student is recommended for dismissal from the program.  

 

If options 2 or 3 are decided upon, a formal meeting is scheduled with the student. This meeting 

may include the entire selection committee or the student's advisor. Faculty's concerns and 

recommendations are clearly explained to the student. The student will be allowed to discuss his 

or her thoughts, feelings, and reactions.  

 

Should remediation be recommended, the student will be presented with a written document 

stating the exact actions the student must take for remediation. This recommendation will clearly 

specify what changes in behavior are expected and what time limits are operative. It will also 

include a statement to the effect that a failure of remediation may result in dismissal from the 

program. (This constitutes "due process" - the student is advised of his or her shortcomings, is 

given an opportunity to correct them, and is made aware of the possible consequences of failure.)  

 

If there is insufficient improvement within the specified time period, the student will be so 

advised and given a period of time (2 weeks) to prepare her/his case for rebuttal. 

If the decision is for dismissal, it will be presented to the student in writing, summarizing the 

nature of the problem, opportunities for remediation and the basis for the final decision. The 

student will be offered an opportunity to facilitate his/her change into another more appropriate 

area through career counseling available at the UCF Counseling & Testing Center.  

The committee and/or the student are free to consult with other faculty, professionals or perhaps 

the campus attorney to assist in making a more objective, informed decision.  

 

Results of all meetings and consults will be documented and kept in the student's confidential 

file.  

 

The student may choose to comply with recommendations or use the appeals process already in 

place at the university. 

 

One way to promote a safe and caring classroom community is to encourage each student’s 

unique voice, perspective, and presence. The following diversity statement gives professors 

language for explaining how students’ contributions will be valued: 

The University of Central Florida considers the diversity of its students, faculty, and staff to be a 

strength and critical to its educational mission. UCF expects every member of the university 
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community to contribute to an inclusive and respectful culture for all in its classrooms, work 

environments, and at campus events. Dimensions of diversity can include sex, race, age, national 

origin, ethnicity, gender identity and expression, intellectual and physical ability, sexual 

orientation, income, faith and non-faith perspectives, socio-economic class, political ideology, 

education, primary language, family status, military experience, cognitive style, and 

communication style. The individual intersection of these experiences and characteristics must 

be valued in our community. 

 

Title IX prohibits sex discrimination, including sexual misconduct, sexual violence, sexual 

harassment, and retaliation. If you or someone you know has been harassed or assaulted, you can 

find resources available to support the victim, including confidential resources and information 

concerning reporting options at https://letsbeclear.ucf.edu and http://cares.sdes.ucf.edu/. 

 

If there are aspects of the design, instruction, and/or experiences within this course that result in 

barriers to your inclusion or accurate assessment of achievement, please notify the instructor as 

soon as possible and/or contact Student Accessibility Services. 

For more information on diversity and inclusion, Title IX, accessibility, or UCF’s complaint 

processes contact: 

 

Title IX – OIE http://oie.ucf.edu/ & askanadvocate@ucf.edu 

Disability Accommodation – Student Accessibility Services – http://sas.sdes.ucf.edu/ & 

sas@ucf.edu 

Diversity and Inclusion Training and Events – www.diversity.ucf.edu 

Student Bias Grievances – Just Knights response team – http://jkrt.sdes.ucf.edu/ 

UCF Compliance and Ethics Office – http://compliance.ucf.edu/ & 

complianceandethics@ucf.edu 

Ombuds Office – http://www.ombuds.ucf.edu 

 

Golden Rule 

 

The Golden Rule is the university's policy regarding non-academic discipline of students and 

limited academic grievance procedures for graduate (grade appeals in individual courses, not 

including thesis and dissertation courses) and undergraduate students. Information concerning 

The Golden Rule can be found at www.goldenrule.sdes.ucf.edu/. Section 11, Student Academic 

Behavior, addresses appeals of graduate program actions or decisions. 

 

International Students 

 

https://letsbeclear.ucf.edu/
http://cares.sdes.ucf.edu/
https://sas.sdes.ucf.edu/
http://oie.ucf.edu/
mailto:askanadvocate@ucf.edu
http://sas.sdes.ucf.edu/
mailto:sas@ucf.edu
http://www.diversity.ucf.edu/
http://jkrt.sdes.ucf.edu/
http://compliance.ucf.edu/
mailto:complianceandethics@ucf.edu
http://www.ombuds.ucf.edu/
http://www.goldenrule.sdes.ucf.edu/
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The Counselor education faculty welcomes international students to apply to the program. For 

admissions information, refer to the College of Graduate Students website and UCF Global 

(https://global.ucf.edu/international-students-scholars-and-professionals/prospective/).  

 

 

Additional Program Details 
 

 

Financial Aid Funding 

 

Limited financial aid opportunities in the form of grants, loans, assistantships, and fellowships, 

are available for graduate students. However, we strive to fund ALL of our PhD students through 

graduate assistantships. Students should apply for all assistance programs that interest them. 

Students are automatically considered for University and College Fellowships at the time they 

make application. More than one award is sometimes possible and other awards are available 

from sources in the state and nationally both for first and or second year studies as well as special 

programs for dissertation research. 

 

For more detailed information about sources of financial assistances, check with the UCF 

Financial Aid Office, fellowships clearing houses or special interest groups or associations.  

 

Check with your advisor or other faculty and staff members in the Department and/or University 

for employment possibilities. 

 

Tuition Waivers 

 

Tuition waivers are available to all Ph.D. students who are on a graduate assistantship. 

Waivers cover full tuition for nine semester hours of study not including fees i.e., health fee. 

 

Tuition waivers are not typically available in the summer. For out-of-state students, tuition 

waivers are provided for out-of-state tuition in the first two semesters then are provided at the in-

state rate thereafter. 

 

It is wise to establish residency as early as possible and by May the year before if you can so that 

the first summer classes will be at the in-state rate. 

 

Graduate Assistantship Details 

 

https://global.ucf.edu/international-students-scholars-and-professionals/prospective/
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Limited financial aid opportunities in the form of grants, loans, assistantships, and fellowships, 

are available for graduate students. However, we strive to fund ALL of our PhD students through 

graduate assistantships.  

 

Students should apply for all assistance programs that interest them. Students are automatically 

considered for University and College Fellowships at the time they make application. More than 

one award is sometimes possible and other awards are available from sources in the state and 

nationally both for first and or second year studies as well as special programs for dissertation 

research. 

 

For more detailed information about sources of financial assistances, check with the UCF 

Financial Aid Office, fellowships clearing houses or special interest groups or associations.  

 

Check with your advisor or other faculty and staff members in the Department and/or University 

for employment possibilities. 

 

Useful Links/Resources 

 

• Bookstore 

• Campus Map 

• Graduate Catalog 

• Library 

• Parking Services 

• Shuttles 

• Recreation Center 

• Housing 

• Counseling Center 

• Writing Center 

• Academic Calendar 

 

 

https://ucf.bncollege.com/
https://map.ucf.edu/
https://www.ucf.edu/catalog/graduate/#/home
https://library.ucf.edu/
https://parking.ucf.edu/
https://parking.ucf.edu/shuttles/
https://rwc.sdes.ucf.edu/
https://www.ucf.edu/services/s/housing-and-residence-life/
https://caps.sdes.ucf.edu/
https://guides.ucf.edu/writingcenter
https://calendar.ucf.edu/
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